
  

CITY OF TAMARAC 
NOTICE OF WORKSHOP MEETING 

CITY COMMISSION OF TAMARAC, FL 
City Hall - Conference Room 105 

October 6, 2014 

CALL TO ORDER:

9:30 a.m. 

ROLL CALL:

PLEDGE OF ALLEGIANCE:

Commissioner Diane Glasser 

1. TR12548 - Tamarac Lakes South Buffer Wall Installation Project 

Item No. 6 (e) on the Consent Agenda. (TR12548) A Resolution of the City Commission of the City of 
Tamarac, Florida, approving execution of Task Authorization No. 014-15E with Stantec Consulting 
Services Inc. to provide professional engineering services for the design and permitting of the 
Tamarac Lakes South Buffer Wall Project, in accordance with the City’s continuing service agreement 
as authorized by Resolution R-2011-87; authorizing an expenditure for said purpose in an amount not 
to exceed $93,820.00; authorizing an appropriation of $93,820.00; providing for conflict; providing for 
severability; and providing for an effective date. - Community Development Director Maxine 
Calloway and Assistant Public Works Director John Doherty 

2. Update on Signage Program 

Update on Signage Program - Community Development Director Maxine Calloway and Planning 
and Zoning Manager Frank Zickar

3. TR12550 - Land Development Ordinance & Master Plan Update Agreement 

Item No. 6 (f) on the Consent Agenda. (TR12550) Resolution of the City Commission of the City of 
Tamarac, Florida, approving the award of Request for Proposal #14-17R, and execution of an 
agreement to provide Land Development Regulation Re-write & Comprehensive Plan update services 
to Clarion Associates, LLC in the amount of $175,925, authorizing an appropriation of $175,925; 
providing for conflicts; providing for severability; and providing an effective date. - Community 
Development Director Maxine Calloway 

4. E911 Update 

E911 Update - Assistant Operations Chief Percy Sayles

5. Pension Discussion 

Pension Discussion - Human Resources Director Maria Swanson and Financial Services 
Director Mark Mason

The City Commission may consider and act upon such other business as may come before it. In the event this 
agenda must be revised, such revised copies will be available to the public at the City Commission meeting.  

Pursuant to Chapter 286.0105, Florida Statutes, if a person decides to appeal any decision made by the City 
Commission with respect to any matter considered at such meeting or hearing, he may need to ensure that a 
verbatim record of the proceedings is made which record includes the testimony and evidence upon which the 



appeal is based.  

The City of Tamarac complies with the provisions of the Americans with Disabilities Act. If you are a disabled 
person requiring any accommodations or assistance, please notify the City Clerk's Office at (954) 597-3505 of 
such need at least 48 hours (2 days) in advance. Additionally, if you are hearing or speech impaired and need 
assistance, you may contact the Florida Relay Service at either of the following numbers: 1-800-955-8770 or 1-
800-955-8771.  

  
 
Patricia Teufel, CMC 
City Clerk  
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Title - Commissioner Diane Glasser 
 

Commissioner Diane Glasser 



  
 
 
 

Title - TR12548 - Tamarac Lakes South Buffer Wall Installation Project 
 

Item No. 6 (e) on the Consent Agenda. (TR12548) A Resolution of the City Commission of the 
City of Tamarac, Florida, approving execution of Task Authorization No. 014-15E with Stantec 
Consulting Services Inc. to provide professional engineering services for the design and 
permitting of the Tamarac Lakes South Buffer Wall Project, in accordance with the City’s 
continuing service agreement as authorized by Resolution R-2011-87; authorizing an 
expenditure for said purpose in an amount not to exceed $93,820.00; authorizing an 
appropriation of $93,820.00; providing for conflict; providing for severability; and providing for 
an effective date. - Community Development Director Maxine Calloway and Assistant 
Public Works Director John Doherty 

 

ATTACHMENTS:
Description Upload Date Type

 TR 12548 MEMO 9/23/2014 Cover Memo

 TR 12548 RESO 9/23/2014 Resolution

 TR 12548 EXHIBIT 1 9/23/2014 Exhibit
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knowledge and resources of Stantec Consulting Services Inc. it was determined that Stantec 
Consulting Services Inc. was the appropriate firm to use for this project.  
 
The project schedule includes five (5) tasks, which include the following: 
 

 Task 1: Data Collection 

 Task 2: Project Design and Construction Documents 

 Task 3: Government Agency Approval Assistance 

 Task 4: Bidding Assistance 

 Task 5: Construction Phase Services 
 

The project duration for Tasks one through three is 146 days.  Tasks four and five are related 
to the bid and construction.  It is not possible at this time to estimate the time to complete 
tasks four and five; but the duration of construction will be included in the eventual bid award 
that would be sent to Commission for approval.   
 
 
Fiscal Impact 

The Stantec Consulting Services Inc. Proposal (Task Authorization No. 14-15E) is for an 
amount not-to-exceed $93,820.00. Funding in an amount not-to-exceed $93,820.00 is 
currently available in the FY14 Capital Improvement Project #GP14K, Account #315-5020-
539.6315. 
 
 
 
 
Attachment:  Temporary Resolution No. #12548 
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CITY OF TAMARAC, FLORIDA 
 

RESOLUTION NO. R- 2014________ 
 

A RESOLUTION OF THE CITY COMMISSION OF THE 
CITY OF TAMARAC, FLORIDA, APPROVING EXECUTION 
OF TASK AUTHORIZATION NO. 014-15E WITH STANTEC 
CONSULTING SERVICES INC. TO PROVIDE 
PROFESSIONAL ENGINEERING SERVICES FOR THE 
DESIGN AND PERMITTING OF THE TAMARAC LAKES 
SOUTH BUFFER WALL PROJECT, IN ACCORDANCE 
WITH THE CITY’S CONTINUING SERVICE AGREEMENT 
AS AUTHORIZED BY RESOLUTION R-2011-87; 
AUTHORIZING AN EXPENDITURE FOR SAID PURPOSE 
IN AN AMOUNT NOT TO EXCEED $93,820.00; 
AUTHORIZING AN APPROPRIATION OF $93,820.00; 
PROVIDING FOR CONFLICT; PROVIDING FOR 
SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE 
DATE. 
                                 
 

WHEREAS, as part of the recently completed Major Arterial Corridor Study it was 

determined that the City will move forward with the Buffer Wall component of the Study, 

which includes the design and construction of neighborhood buffer wall treatments for 

various parts of the City; and 

WHEREAS, the Tamarac Lakes South Buffer Wall Project is considered Phase I 

of this program; and  

WHEREAS, the City of Tamarac desires to develop detailed engineering plans 

for the Tamarac Lakes South Buffer Wall Project, which is located on the south side of 

Commercial Boulevard between NW 25th Terrace and NW 31st Avenue; and  
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WHEREAS, the Tamarac Lakes South Buffer Wall Project consists of 

approximately 3,500 Linear Feet of a precast system buffer wall, together with 

associated landscaping and irrigation improvements; and 

WHEREAS, the design element for Task Authorization No. 14-15E include; 

concrete foundations, retaining walls, concrete columns and precast wall panels, 

together with associated landscaping, hardscape and irrigation improvements; and 

WHEREAS, the City requires the services of a consulting firm knowledgeable in 

buffer wall and landscaping design and permitting; and 

WHEREAS, Stantec Consulting Services, Inc. has submitted a detailed proposal 

in an amount not to exceed $93,820.00, attached hereto as Exhibit “1”, incorporated 

herein and made a specific part of this resolution; and 

 WHEREAS, the proposal for this work describes all tasks to be performed in 

accordance with Article I, “Scope of Work”, of the City of Tamarac Continuing 

Engineering Services Agreement as authorized by Resolution R-2011-87 dated August  

24, 2011, incorporated herein by reference and on file in the office of the City Clerk; and 

WHEREAS, Stantec Consulting Services, Inc. has been pre-qualified to provide 

professional engineering services by the City of Tamarac as authorized by Resolution 
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R-2011-87 and the associated Continuing Engineering Services Agreement dated 

August 24, 2011; and 

WHEREAS, it is the recommendation of the Director of Public Services, the 

Director of Financial Services and the Purchasing and Contracts Manager that Task 

Authorization No. 14-15E from Stantec Consulting Services, Inc. be approved, executed 

and funded; and 

WHEREAS, the City Commission of the City of Tamarac, Florida, deems it to be 

in the best interest of the citizens and residents of the City of Tamarac to accept and 

execute Task Authorization No. 14-15E with Stantec Consulting Services, Inc. to 

provide professional engineering services for the design and permitting of the Tamarac 

Lakes South Buffer Wall Project in an amount not to exceed $93,820.00 and to provide 

funding from the appropriate budgeted accounts. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE 

CITY OF TAMARAC, FLORIDA,   

 

SECTION 1:  The foregoing “WHEREAS” clauses are HEREBY ratified 

and confirmed as being true and correct and are hereby made a specific part of this 

Resolution upon adoption hereof and all exhibits referenced and attached hereto are 

incorporated herein and made a specific part of this resolution. 
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SECTION 2:  The City Commission HEREBY approves execution of Task 

Authorization No. 14-15E with Stantec Consulting Services, Inc. in an amount not to 

exceed $93,820.00, and the appropriate City Officials are hereby authorized to execute 

Task Authorization No. 14-15E per the proposal, attached hereto as Exhibit “1”, 

incorporated herein and made a specific part of this resolution. 

SECTION 3:   Funding for Task Authorization No. 14-15E in an amount not 

to exceed $93,820.00 is available in the FY14 Capital Improvement Budget, Project 

Number GP14K.  

SECTION 4:  The appropriate City Officials are hereby authorized to 

expend an amount not to exceed $93,820.00 for said purpose. 

SECTION 5:  The City Manager or Designee is hereby authorized to issue 

Change Order in amount not to exceed established threshold per Section 6-147 of the 

City Code. 

SECTION 6:  All resolutions or parts of resolutions in conflict herewith are 

hereby repealed to the extent of such conflict. 

SECTION 7:  If any clause, section, other part or application of this 

Resolution is held by any court of competent jurisdiction to be unconstitutional or invalid, 

in part or application, it shall not affect the validity of the remaining portions or 
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applications of this Resolution. 

SECTION 8:  This Resolution shall become effective immediately upon its 

passage and adoption. 

 
 

PASSED, ADOPTED AND APPROVED this               day of                                , 2014. 

  
  

                                        

                                 

                                                                                        HARRY DRESSLER 
                                                                                                MAYOR 

 
  
ATTEST: 

 

 

               

    PATRICIA A. TEUFEL, CMC 
CITY CLERK 

 
 
 
I HEREBY CERTIFY that I have 
approved this RESOLUTION as to form. 
 

 

       

    SAMUEL S. GOREN 
    CITY ATTORNEY 
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Title - Update on Signage Program 
 

Update on Signage Program - Community Development Director Maxine Calloway and 
Planning and Zoning Manager Frank Zickar 



  
 
 
 

Title - TR12550 - Land Development Ordinance & Master Plan Update Agreement 
 

Item No. 6 (f) on the Consent Agenda. (TR12550) Resolution of the City Commission of the 
City of Tamarac, Florida, approving the award of Request for Proposal #14-17R, and 
execution of an agreement to provide Land Development Regulation Re-write & 
Comprehensive Plan update services to Clarion Associates, LLC in the amount of $175,925, 
authorizing an appropriation of $175,925; providing for conflicts; providing for severability; and 
providing an effective date. - Community Development Director Maxine Calloway 

 

ATTACHMENTS:
Description Upload Date Type

 TR12550 - Memo 9/24/2014 Cover Memo

 TR12550 - Resolution Draft 9/24/2014 Resolution

 TR12550 - Exhibit 1 - RFP 14-17R 9/15/2014 Exhibit

 TR12550 - Exhibit 2 - Clarion Proposal 9/15/2014 Exhibit

 TR12550 - Exhibit 3 - Final Ranking Scores 9/15/2014 Exhibit

 TR12550 - Exhibit 4 - Clarion Agreement 9/15/2014 Exhibit



CITY OF TAMARAC 
INTEROFFICE MEMORANDUM (14-09-006M) 

COMMUNITY DEVELOPMENT 

TO: Michael C. Cernech,  
City Manager 

DATE: September 15, 2014 

    
 

FROM: 
 
Maxine Calloway,  
Director of Community Development 

RE: TR # 12550: Awarding of 
contract for RFP 14-17R, 
Consultant Services for Land 
Development Regulations 
Rewrite and Comprehensive 
Plan Update 

 
Recommendation: The Director of Community Development recommends that the Mayor and 
City Commission approve the contract award for Land Development Regulations Rewrite and 
Comprehensive Plan Update services to Clarion Associates at its October 8th, 2014 meeting. 
 
Issue:  The City’s Land Development Regulations (“LDRs”) is antiquated and outdated with 
portions not updated since 1975.  A comprehensive rewrite is necessary to address deficiencies 
and conflicts contained within the Code, allowing the City to respond not only to the built 
environment, but to the new evolving needs of the community.  
 
Background:  Several key components of the Land Development Regulations, such as 
platting, zoning, landscaping and signs, are dispersed throughout the Code of Ordinances in 
four different chapters, which makes administration and application of the Code difficult. Major 
provisions, such as Rezoning, Land Use Plan Amendments and Special Exceptions are lacking 
application standards to enable staff to sufficiently process certain Quasi-Judicial applications. 
In addition, the existing outdated Code lacks definitions and uses that are integral to the daily 
processing of applications. The Code contains multiple zoning designations with uses that are 
duplicated and unnecessary in a City of this size.  
 
A re-write would provide a set of regulations designed to respond not only to the built 
environment, but to the new evolving needs of the community.  It would compile all land 
development related regulations into one chapter while repealing all other references in its 
entirety. The rewrite would also address the deficiencies that currently exist, while updating the 
Code to respond to the current and future needs of our community. 
 
In an attempt to address the issues outlined above, the City issued a Request for Proposal on 
April 27th, 2014 to which six firms responded. Qualified responses were received from Calvin, 
Giordano and Associates, Keith & Schnars, Bell David Planning Group, Clarion Associates, 
Gray Robinson PA and The Mellgren Planning Group. Three (3) of the six (6) respondents 
(Calvin Giordano and Associates, Clarion Associates and Mellgren Planning Group) were 
scheduled for oral presentations on July 21, 2014. The Evaluation Committee consisted of 
Maxine Calloway, Director of Community Development, John Doherty, City Engineer and 
Assistant Public Works Director, Frank Zickar, Planning and Zoning Manager, Claudio Grande, 
Building Director, Scott Krajewski, Code Compliance Manager, and Robert Johnson III, 
Associate Planner, and was facilitated by Buyer Steven Beamsderfer. Following the 
presentations, the Evaluation Committee unanimously selected Clarion Associates (“Clarion”) 
as the highest ranked respondent. 
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Clarion’s selection was primarily based on their vast experience in drafting development codes 
on a national level. Drafting development codes is the core practice area of the firm. The firm 
and its principles have drafted over 120 land development codes in communities throughout 
Florida and the nation, many for medium sized cities such as Tamarac and mature built-out 
communities in large metropolitan areas. Clarion is considered the national leaders in zoning 
best practices and sustainability. The Clarion team are working on and have written and spoken 
about zoning best practices for mixed-use development, parking, transportation oriented 
development (TOD), form based codes, landscaping, lighting, aesthetic controls, and planned 
development districts (PUDs) across the nation.  
 
The firm has a tremendous amount of experience in designing regulations for built communities 
such as Tamarac, that supports and encourages preferred forms of infill and redevelopment 
that is compatible with its context. In addition, their work in rewriting codes on a national level 
has received recognition and awards, one specifically from the National American Planning 
Association. Clarion has just completed the comprehensive rewrite of the Pompano Beach 
Land Development Regulations and is currently completing the rewrite for the City of Daytona 
Beach Land Development Regulations. 
 

Analysis: The steady rate of development occurring over the last two decades has resulted in 
a City that is almost entirely “built out”. With less than 2% of Tamarac total land area as vacant 
and no opportunities to annex additional undeveloped properties, future development in the City 
will primarily occur as redevelopment of existing sites, or as infill development. Redevelopment 
in Tamarac currently relies heavily on the variance process rather than on standards prescribed 
by the LDRs.  

 In the nearly four decades since the comprehensive establishment of the Zoning 
Ordinance, much has changed regarding land development; however, the Ordinance has 
remained largely intact. The periodic amendments made to account for changing conditions and 
emerging uses or issues have occurred in a piecemeal manner. This approach has affected 
consistency and clarity within the regulations and has given rise to the need for numerous 
explanatory interpretations.  

 The absence of a more substantial  and comprehensive update to the LDRs have also 
hindered issues ranging from the day-to-day administration of the ordinance to advancing the 
more progressive approaches to development that we are now seeing with new applications 
that are being submitted.  

 This project is also a result of a recently completed Redevelopment Study (“Study”) of 
the major commercial corridors within the City that was initiated in 2012.  The goals of that 
original Study were as follows:   

• Position the City of Tamarac’s commercial areas to be more competitive for 
redevelopment opportunities. 

• Identify current and future market demand within the City’s commercial areas. 

• Identify the ten-year potential for key uses and activities within the City. 
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As a result of this Study it was recommended that the City make substantial changes to its 
current Land Development Regulations and update its existing Comprehensive Plan to provide 
the necessary platform to take these goals to fruition. 

The new Land Development Regulations and limited update to the Comprehensive Plan would 
reflect the changing Tamarac environment since the last comprehensive Zoning Ordinance 
rewrite in 1975 and would address the following objectives. 

• Provide a more predictable set of land use regulations for the community, 
developers, and City Officials by increasing the reliance on provisions in the 
ordinance instead of legislative special approvals. 

• Ensure that the new Land Development Regulations implements the 
recommendations of the City’s adopted Comprehensive Plan and Commercial 
Arterial Redevelopment Study. 

• Ensure that the updated Comprehensive Plan implements the recommendations 
of the City’s adopted Commercial Arterial Redevelopment Study.  

• Integrate all zoning ordinances related to land development standards and 
regulations into the new LDRs and ensure consistency with local, state and 
federal laws and regulations. 

• Update standards and application criteria in the new LDRs and provide for clear 
definitions for uses to avoid frequent and extensive interpretations.  

• Incorporate hybrid or composite zoning provisions to address form and design, 
where appropriate  

• Ensure that the new Land Development Regulations will include provisions that 
will help the City achieve high quality infill and redevelopment projects that are 
consistent with the context of existing development in the area. 

• Eliminate outdated, unclear or contradictory language and the need for frequent 
and extensive interpretations. 

• Include mixed use and reduce the multiple business districts within the City that 
will help the City to achieve a high quality infill and redevelopment projects. 

• Support sound and responsible economic development, multimodal 
transportation, and a sustainable built and natural environment. 

• Update the Zoning Map. 
 
City support of this initiative is consistent with the City’s Strategic Plan, Goal #5:  
 
“The City of Tamarac will provide resources, initiatives and opportunities to continually 
revitalize our community and preserve the environment”. 
 
Fiscal Impact: The cost for the proposal is $175,925.00. An appropriation of $175,925 will be 
required to fund this agreement and will be included in the first budget amendment for FY 2015 
pursuant to F.S. 166.241(2). 
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____________________________________ 
Maxine Calloway, 

Community Development Director 
 
 
 
Attachments:  Temporary Resolution No. 12550  

Exhibit “1” – Land Development Rewrite & Comprehensive Plan            
Update/RFP 14-17R 

Exhibit    “2” - Clarion & Associates Proposal  
Exhibit    “3”   –   Synopsis of Evaluation 14-17R with Scores  
Exhibit “4” – Contract Land Development Regulations Rewrite & 

Comprehensive Plan Update Agreement  
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    CITY OF TAMARAC, FLORIDA 
 

                   RESOLUTION NO. R-2014 - ______ 
 

A RESOLUTION OF THE CITY COMMISSION OF 
THE CITY OF TAMARAC, FLORIDA, APPROVING 
THE AWARD OF REQUEST FOR PROPOSAL #14-
17R, AND EXECUTION OF AN AGREEMENT TO 
PROVIDE LAND DEVELOPMENT REGULATION 
RE-WRITE & COMPREHENSIVE PLAN UPDATE 
SERVICES TO CLARION ASSOCIATES, LLC IN 
THE AMOUNT OF $175,925, AUTHORIZING AN 
APPROPRIATION OF $175,925; PROVIDING FOR 
CONFLICTS; PROVIDING FOR SEVERABILITY; 
AND PROVIDING AN EFFECTIVE DATE. 

 
 WHEREAS, the City of Tamarac desires to encourage and promote 

economic development within the City; and  

 WHEREAS, the steady rate of development occurring over the last two 

decades has resulted in a City that is almost entirely “built out”; and  

 WHEREAS, less than 2% of the total land area in Tamarac is vacant and 

there are no opportunities to annex additional undeveloped property; and 

 WHEREAS, future development in the City will primarily occur as 

redevelopment of existing sites, or as infill development; and 

 WHEREAS, redevelopment in Tamarac currently relies heavily on the 

variance process rather than on standards prescribed by the current Land 

Development Regulations; and  

 WHEREAS, the City’s current Land Development Regulations are 

outdated, and some sections have not been updated since 1975; and 

 WHEREAS, a recently completed Redevelopment Study of the major 

commercial corridors within the City that was initiated in 2012 identified the 

following goals: 1) Position the City of Tamarac’s commercial areas to be more 
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competitive for redevelopment opportunities,  2) Identify current and future market 

demand within the City’s commercial areas and 3) Identify the ten-year potential 

for key uses and activities within the City; and   

  WHEREAS, as a result of this study it was recommended that the City 

make substantial changes to its current Land Development Regulations and 

update its existing Comprehensive Plan to provide the necessary platform to take 

these goals to fruition; and 

 WHEREAS, in response to this recommendation City staff developed a 

Request for Proposal (RFP) #14-17R that was formally advertised on the City’s 

web-site and in the South Florida Sun Sentinel on April 27, 2014, a copy of which 

is included herein as Exhibit “1” (attached hereto, incorporated herein, and made 

a specific part thereof); and  

 WHEREAS, the City received responses from the following six (6) firms: 

• Keith and Schnars, P.A. 

• Bell David Planning Group, Inc. 

• Calvin, Giordano & Associates, Inc. 

• Clarion Associates, LLC 

• Gray Robinson, P.A. 

• The Mellgren Planning Group;  

and 

  WHEREAS, the Evaluation Committee facilitated by the Purchasing and 

Contracts Division Buyer, and comprised of the Director of Community 

Development, the Chief Building Official / Building Department Director, the 

Assistant Director of Public Services / City Engineer, the Planning and Zoning 
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Manager, the Code Enforcement Manager and the Associate Planner reviewed all 

of the proposals and shortlisted the following three (3) firms to provide oral 

presentations to the Committee: 

• Calvin, Giordano & Associates, Inc. 

• Clarion Associates, LLC 

• The Mellgren Planning Group;  

and, 

 WHEREAS, the Evaluation Committee ranked that the proposal submitted 

by Clarion Associate  as the highest ranked response, a copy of said response is 

included herein as Exhibit “2” (attached hereto, incorporated herein, and made a 

specific part thereof), with a synopsis of all rankings included herein as Exhibit “3” 

(attached hereto, incorporated herein, and made a specific part thereof); and      

  WHEREAS, negotiations have been completed with Clarion Associates, 

LLC; and  

  WHEREAS, City staff and Clarion Associates, LLC. have agreed upon a 

contract price of $175,925 for the project with pricing provided for additional 

optional services if required in the future; and  

 WHEREAS, an appropriation of $175,925 will be required to fund this 

agreement and will be included in the first budget amendment for FY 2015 

pursuant to F.S. 166.241(2); and 

 WHEREAS, it is the recommendation of the Evaluation Committee and the 

Purchasing and Contracts Manager to award RFP #14-17R to Clarion Associates, 

LLC  to re-write the City’s current Land Development Regulations and update its 

existing Comprehensive Plan for a contract price of $175,925; and  
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 WHEREAS, it is recommended that the appropriate City Officials execute 

an Agreement with Clarion Associates, LLC; and 

 WHEREAS, the City Commission of the City of Tamarac, Florida, deems it 

to be in the best interest of the citizens and residents of the City of Tamarac to 

award RFP #14-17R to Clarion Associates, LLC to re-write the City’s current Land 

Development Regulations and update its existing Comprehensive Plan for a 

contract price of $175,925; a copy of said Agreement is included herein as Exhibit 

“4” (attached hereto, incorporated herein, and made a specific part thereof). 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE 

CITY OF TAMARAC, FLORIDA: 

 

 SECTION 1:  The foregoing “WHEREAS” clauses are HEREBY ratified and 

confirmed as being true and correct and are hereby made a specific part of this 

Resolution upon adoption hereof and all exhibits referenced and attached hereto 

are incorporated herein and made a specific part of this resolution. 

 SECTION 2:  the award of RFP #14-17R to Clarion Associates, LLC is 

hereby approved.   

 SECTION 3: The appropriate City officials are hereby authorized to 

execute an Agreement with Clarion Associates, LLC. to re-write the City’s current 

Land Development Regulations and update its existing Comprehensive Plan for a 

contract price of $175,925, a copy of said agreement is attached hereto as Exhibit 

“4",   
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 SECTION 4:  All Resolutions or parts of Resolutions in conflict herewith 

are hereby repealed to the extent of such conflict. 

 SECTION 5:  If any clause, section, other part or application of this 

Resolution is held by any court of competent jurisdiction to be unconstitutional or 

invalid, in part or application, it shall not affect the validity of the remaining 

portions or applications of this Resolution.  

 

 SECTION 6:  This Resolution shall become effective immediately upon its 

passage and adoption. 

 

PASSED, ADOPTED AND APPROVED this           day of                            , 2014. 

 

 

            
                                       HARRY DRESSLER,  
                                              MAYOR 
 ATTEST: 
 
 
 
 
        
PATRICIA A. TEUFEL, CMC 
CITY CLERK 
 
I HEREBY CERTIFY that I have 
approved this RESOLUTION as to 
form. 
 
 
 
 
       
SAMUEL S. GOREN,  
CITY ATTORNEY 



 

 

Date: April 24, 2014     RFP NO.  14-17R 

 
REQUEST FOR PROPOSALS 

RFP 14-17R 

ALL QUALIFIED PROPOSERS: 

Sealed Proposals, addressed to the Purchasing and Contracts Manager of the City of 
Tamarac, Broward County, Florida, will be received in the Purchasing Office, 7525 NW 

88th Avenue, Tamarac, Florida 33321-2401 until 2:00 PM local time, May 21, 2014. 
 

LAND DEVELOPMENT REGULATION RE-WRITE & COMPREHENSIVE 

PLAN UPDATE SERVICES 

The City is soliciting proposals on behalf of the Community Development Department to 
obtain the services of a qualified firm to provide Land Development Regulation Re-write 
and Comprehensive Plan Update Services. 

 
Sealed Proposals must be received and time stamped in the Purchasing Office, either by 

mail or hand delivery, on or before the date and time referenced above. Any Proposals 

received after 2:00 p.m. on said date will not be accepted under any circumstances.  Any 
uncertainty regarding the time a Proposal is received will be resolved against the Proposer. 
Official time will be measured by the time stamp in the Purchasing Office. 
 

City reserves the right to reject any or all Proposals, to waive any informalities or 
irregularities in any Proposals received, to re-advertise for Proposals, to award in whole or 
in part to one or more Proposers, or take any other such actions that may be deemed to be 
in the best interests of the City.  

Proposal documents may be obtained from the Purchasing Office or via the Internet at 
http://www.tamarac.org.  For inquiries, contact the Purchasing Office at (954) 597-3570. 
 
 
 
Steven Beamsderfer, CPPB 
Buyer 
 
Publish Sun-Sentinel: _Sunday, April 27, 2014 

http://www.tamarac.org/
keithg
Typewritten Text
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REQUEST FOR PROPOSALS 

 

RFP 14-17R 

 

LAND DEVELOPMENT REGULATION RE-WRITE & COMPREHENSIVE PLAN 

UPDATE SERVICES 
 

Definition: A Request for Proposal (RFP) is a method of procurement permitting 
discussions with responsible Proposers and revisions to proposals prior to award of a 
contract. Proposals will be opened in private. Award will be based on the criteria set forth 
herein. 
I. INTRODUCTION 

The City is soliciting proposals on behalf of the Tamarac Community Development 
Department to obtain the services of a qualified firm  with proven experience evaluating, 
writing and implementing zoning and land development ordinances to undertake a two-
stage project which includes the  comprehensive  Re-write of the City’s current Land 
Development Regulations and to update the City’s current Comprehensive Plan. The 
selected Consultant shall have specific experience with zoning ordinance codification, 
preparing zoning maps and land development regulation illustrations, conducting public 
participation processes, and developing training materials for planning and zoning staff, the 
development community, and the public. In addition, the selected Consultant will have 
demonstrated knowledge of: innovative zoning techniques, best practices in city planning, 
architectural and urban design, land development regulations administration and 
enforcement, zoning and land use law, comprehensive planning, and sustainable 
development models. The Project will include a complete update to the official zoning map. 

II.  INFORMATION 

For information pertaining to this Request for Proposals (RFP), contact Purchasing at (954) 
597-3570 or Ms. Maxine Calloway, at (954) 597-3542. Such contact shall be for 
clarification purposes only. Material changes, if any, to the scope of services or proposal 
procedures will be transmitted only by written addendum. 

It is preferred that all questions be submitted in writing, either via fax or email.  Fax 
questions to (954) 597-3565 or email to purchasing@tamarac.org. 

III. SCHEDULE OF EVENTS 

The schedule of events related to this Request for Proposals shall be as follows: 
RFP Document issued      April 27, 2014 
Deadline for Written Questions     May 8, 2014 
Deadline for Receipt of Proposals     May 21, 2014 
Evaluation of Proposals      May 22 - 28, 2014 
Presentations by Short-listed Proposers (if applicable)  May 29, 2014 
Final Ranking of Firms      May 30, 2014 
Anticipated Award by Commission    June 25, 2014 

All dates are tentative.  City reserves the right to change scheduled dates. 

 

mailto:purchasing@tamarac.org
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IV. INSTRUCTIONS TO PROPOSERS 

& 

STANDARD TERMS AND CONDITIONS 

 

RFP 14-XXR   

 
Our Vision and Mission 

 
Our Vision:  The City of Tamarac, our community of 
choice -- leading the nation in quality of life through 
safe neighborhoods, a vibrant economy, exceptional 
customer service and recognized excellence. 
 
Our Mission: We Are “Committed to Excellence. . . 
Always” It is our job to foster and create an environment 
that  
 
Responds to the Customer 
Creates and Innovates 
Works as a Team 
Achieves Results, and  
Makes a Difference 
 
In the fulfillment of our vision and mission, as stewards 
of the public trust, we value vision, integrity, efficiency 
and quality service.   
 
Our vendors are truly partners in meeting these 
commitments to the community, and in support of that 
vision and mission, we are committed to ensuring that 
qualified, competitive vendors who share our 
commitment to quality, efficiency, teamwork and 
customer service are employed to provide goods and 
services to the City. Our vendors are expected to 
deliver high quality products and efficient service that is 
provided on time and as ordered; in a manner that 
improves the overall value of the services that the City 
provides to its residents.  In addition, we expect our 
vendors to work with the City as a team, and exhibit the 
highest level of integrity when dealing with any office or 
department of the City.   
 
 Diligence in the execution of the requirements of this 
proposal will ultimately contribute to the overall quality 
of services provided to the entire community.  The City 
is searching for a firm who will exemplify these ideals in 
the execution of their work, and the successful firm will 
be measured against the performance standards 
outlined in this bid invitation.  

 

1. AUTHORITY AND GENERAL TERMS AND 

CONDITIONS 

1.1 This proposal is issued pursuant to, 

and governed by the laws of the State 

of Florida,  Article VII “Financial 

Procedures”, Section 7.11, 

“Requirements for Public Bidding, of 

the City of Tamarac Charter; and 

Chapter 6 “Finance and Taxation”, 

Article V, the  Tamarac Procurement 

Code.     

1.2 These General Terms and 
Conditions apply to all offers made 
to the City of Tamarac by all 
prospective Proposers, including 
but not limited to, Requests for 
Quotes, Requests for Proposal and 
Requests for Bid.  As such the 
words "bid", "proposal" and “offer” 
are used interchangeably in 
reference to all offers submitted by 
prospective Proposers. The City of 
Tamarac reserves the right to reject 
any or all proposals, to waive any 
informalities or irregularities in any 
proposals received, to re-advertise 
for proposals, to enter into contract 
negotiations with the selected 
Proposer or take any other actions 
that may be deemed to be in the 
best interest of the City of Tamarac. 
 Any and all special conditions in 
this RFP or any sample agreement 
document that may be in variance 
or conflict with these General Terms 
and Conditions shall have 
precedence over these General 
Terms and Conditions.   If no 
changes or deletions to General 
Conditions are made in the Special 
Conditions, then the General Terms 
and Conditions shall prevail in their 
entirety. 

    

2. DEFINED TERMS 

Terms used in these Instructions to Proposers 

are defined as follows:  

2.1 "Offeror" - one who submits a 

Proposal in response to a solicitation, 

as distinct from a Sub-Offeror, who 

submits a Proposal to the Offeror. 

2.2 “Proposer” – one who submits a 

Proposal in response to a solicitation. 

The terms “Offeror” and “Proposer” 

are used interchangeably and have 

the same meaning. 

2.3 “Successful Proposer" - the 

qualified, responsible and responsive 

Proposer to whom City (on the basis 

of City's evaluation as hereinafter 

provided) makes an award.   

2.4 “City" - the City of Tamarac, a 

municipal corporation of the State of 

Florida.  

http://library.municode.com/index.aspx?clientId=10265
http://library.municode.com/index.aspx?clientId=10265
http://library.municode.com/index.aspx?clientId=10265
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2.5 “Proposal Documents" - the Request 

for Proposals, Instructions to 

Proposers, Proposer’s Qualifications 

Statement, Non-Collusive Affidavit, 

Certified Resolution, Vendor Drug-

Free Workplace, Proposer’s Proposal, 

Proposal Security and Specifications, 

if any, and the proposed Contract 

Documents (including all Addenda 

issued prior to opening of Proposals). 

  

2.6 “Contractor" - the individual(s) or 

firm(s) to whom the award is made 

and who executes the Contract 

Documents.  

3. SPECIAL CONDITIONS 

Where there appears to be variances or 
conflicts between the General Terms and 
Conditions and any Special Conditions (if 
included) and/or Statement of Work outlined 
in this proposal, the Special Conditions 
and/or the Statement of Work shall prevail. 

4. EXAMINATION OF CONTRACT DOCUMENTS 

AND SITE 

4.1. Before submitting a Proposal, and if 

applicable to the project, each 

Proposer must visit the site to become 

familiar with the facilities and 

equipment that may in any manner 

affect cost or performance of the 

work; must consider federal, state and 

local laws, ordinances, rules and 

regulations that may in any manner 

affect cost or performance of the 

work, must carefully compare the 

Proposer's observations  made during 

site visits or in review of applicable 

laws with the Proposal Documents; 

and must promptly notify the 

Purchasing and Contracts Manager of 

all conflicts, errors and discrepancies, 

if any, in the Proposal Documents. 

4.2. The Proposer, by and through the 

submission of a Proposal, agrees that 

Proposer shall be held responsible for 

having examined the facilities and 

equipment (if applicable); is familiar 

with the nature and extent of the work 

and any local conditions that may 

affect the work, and is familiar with the 

equipment, materials, parts and labor 

required to successfully perform the 

work. 

5. OMISSION OF DETAILS / VARIANCES AND 

EXCEPTIONS 

5.1 The apparent silence of the 

requirements as to any detail, or the 

apparent omission of a detailed 

description concerning any point, 

shall be regarded as meaning that 

only the best commercial practice is 

to prevail, and that only material and 

workmanship of the finest quality is 

to be used.  All interpretations of the 

specifications shall be made on the 

basis of this statement. Omission of 

any essential details from these 

specifications will not relieve the 

Proposer of supplying such services 

or product(s) as specified.  

5.2 For the purpose of evaluation, the 

Proposer must indicate any variance 

or exceptions to the stated 

requirements, no matter how slight.  

Deviations should be explained in 

detail.  Absence of variations and/or 

corrections will be interpreted to mean 

that the Proposer meets all the 

requirements in every respect. 

6. INTERPRETATIONS AND ADDENDA 

If the Proposer is in doubt as to the meaning of 

any of the Proposal Documents, believes that 

the General Conditions, Special Conditions 

and/or Technical Specifications contain errors, 

contradictions or obvious omissions, or has any 

questions concerning the information contained 

in the RFP documents, the Proposer shall 

submit a written request to the Purchasing 

Office for interpretation or clarification.  Such 

request must reference RFP name and 

number, and should be received by the 

Purchasing Office at least ten (10) calendar 

days prior to the Proposal opening date, or prior 

to the deadline specified in the “Schedule of 

Events” provided herein.  Questions received 

less than ten (10) calendar days prior to the 

Proposal opening, or the deadline specified by 

the “Schedule of Events” herein, whichever is 

sooner, may not be answered.  Interpretations 

or clarifications in response to such questions 

will be issued in the form of a written addendum 

transmitted via either fax or email to all parties 

recorded by the Purchasing Office as having 

received the Proposal Documents.  The 

issuance of a written addendum shall be the 

only official method whereby such an 
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interpretation or clarification will be made. 

7. COSTS AND COMPENSATION 

7.1. Costs and compensation shall be 

shown in both unit prices and 

extensions whenever applicable, and 

expressed in U.S. Dollars.  In the 

event of discrepancies existing 

between unit prices and extensions or 

totals, the unit prices shall govern. 

7.2. All costs and compensation shall 

remain firm and fixed for acceptance 

for 60 calendar days after the day of 

the Proposal opening. 

7.3. The price proposal shall include all 

franchise fees, royalties, license fees, 

etc., as well as all costs for 

transportation or delivery as 

applicable within the scope of the 

solicitation. 

 

8. PRICES, PAYMENTS, DISCOUNTS & 

ELECTRONIC PAYMENTS 

8.1 Firm Pricing:  Prices shall be fixed 
and firm to the extent required 
under Special Conditions. In the 
absence of a reference in the 
Special Conditions,  prices shall be 
fixed and firm for a period of sixty 
(60) calendar days, or ninety (90) 
calendar days when the contract 
must be approved by another 
agency. Payment will be made only 
after receipt and acceptance of 
materials/services. Cash discounts 
may be offered for prompt payment; 
however, such discounts shall not 
be considered in determining the 
lowest net cost for bid evaluation. 

 
 

8.2 Prompt Payment Discounts: Where 
applicable, Proposer is encouraged 
to provide prompt payment. If no 
payment discount is offered, the 
discount shall assume net 30 days. 
Payment is deemed made on the 
date of the mailing of the check.  All 
payments shall be governed by the 
Local Government Prompt Payment 
Act, F.S. Chapter 218. 

 
 
 

 ***** IMPORTANT NOTE***** 
 

8.3 Payments by Electronic Funds 

Transfer:  ALL payments by the 

City will be made by Direct Deposit 

(ACH) via electronic funds 

transfer. No paper checks will be 

issued after that date.  Vendors 

must register for direct deposit 

with the City prior to receiving any 

payments by providing a “City of 

Tamarac Consent for Direct 

Deposit” form (ACH Form) to the 

City’s Financial Services 

Accounting Division.  The form 

may be accessed on the City of 

Tamarac web-site at 

http://www.tamarac.org/index.asp

x?NID=622.  Please contact the 

Purchasing & Contracts Division 

at the number shown on this 

solicitation document herein as 

the first point of contact for more 

information.    

9. NON-COLLUSIVE AFFIDAVIT 

Each Proposer shall complete the Non-

Collusive Affidavit form and shall submit the 

form with their Proposal.  City considers the 

failure of the Proposer to submit this document 

may be cause for rejection of the Proposal. 

10. PUBLIC ENTITY CRIMES 

In accordance with Florida Statutes §287.133 
(2)(a): A person or affiliate who has been 
placed on the convicted vendor list following a 
conviction for public entity crime may not 
submit a bid on a contract to provide any 
goods or services to a public entity, may not 
submit a bid on a contract with a public entity 
for the construction or repair of a public 
building or public work, may not submit bids 
on leases of real property to public entity, may 
not be awarded or perform work as a 
contractor, supplier, subcontractor, or 
consultant under a contract with any public 
entity, and may not transact business with any 
public entity in excess of the threshold amount 
provided in Florida Statutes §287.017 for 
Category Two, for a period of 36 months from 
the date of being placed on the convicted 
vendor list. 

11. CONFLICT OF INTEREST 

The award of any contract hereunder is subject 

to the provisions of Chapter 112, Florida 

Statutes.  Proposers must disclose with their 

Proposal the name of any officer, director, 

partner, proprietor, associate or agent who is 

also an officer or employee of City or any of its 

agencies.  Further, all Proposers must disclose 

the name of any officer or employee of City who 

owns, directly or indirectly, an interest of five 

percent (5%) or more in the Proposer's firm or 

http://www.tamarac.org/index.aspx?NID=622
http://www.tamarac.org/index.aspx?NID=622
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any of its branches or affiliate companies. 

12. SUMMARY OF DOCUMENTS TO BE  

SUBMITTED WITH PROPOSALS 

The following is a summary of documents 
required to be submitted for this proposal. 
Failure to include a technical proposal, cost 
proposal, bid surety (if required below), or any 
other document that, by its omission, may 
prejudice the rights of other respondents, may 
result in immediate rejection of your proposal. 
 Other forms or documents which, by their 
nature do not impact price or the Proposer’s 

cost of doing business should accompany the 

Proposal; but must be provided within three 
(3) business days of the City’s request to be 
considered responsive. 

12.1 Technical Proposal & Work Plan that 
addresses consultant’s professional 
qualifications and understanding of 
the project in accordance with section 
VII.A “Evaluation Method And 
Criteria”. 

12.2 Cost Proposal (See “Proposal Form” 
herein) 

12.3 Project schedule which includes a 
breakdown of estimated hours to be 
worked by each of your project team 
members 

12.4 Certification Forms 

12.5 Certified Resolution Form (or firm’s 
own Corporate Resolution) 

12.6 Proposer’s Qualifications Statement 
Form & References 

12.7 Vendor Drug Free Workplace Form 

12.8 Non-Collusive Affidavit Form 

12.9 Proof of applicable insurance. 

12.10 Listing of any Sub-consultants or 
Subcontractors to be utilized. 

12.11 The most recently completed audited 

financial statement, or other 

approved documentation to verify 

financial viability. 

13. SUBMISSION OF PROPOSALS 

13.1 Proposals must be typed or printed in 

ink.  Use of erasable ink is not 

permitted. All corrections to prices 

made by the Proposer should be 

initialed. 

13.2 All proposals shall be submitted in the 

English language, and pricing 

expressed in U.S. Dollars. 

13.3 Proposals must contain a manual 

signature of a corporate officer or 

designee with the proven authority to 

bind the firm in matters of this nature. 

The address and telephone number 

for any communications regarding the 

Proposal must be included. 

13.4 Proposals shall contain an 

acknowledgment of receipt of all 

addenda. 

13.5 Proposals by corporations must be 

executed in the corporation’s legal 

name by the President or other 

corporate officer, accompanied by 

evidence of authority to sign. 

Evidence of authority shall be 

provided on the enclosed Certified 

Resolution form, or by the company’s 

own Corporate Resolution. 

13.6 Proposals by partnerships must be 

executed in the partnership name and 

signed by a partner, whose title must 

appear under the signature. 

13.7 Proposals shall be submitted to the 

Purchasing Office on or before the 

time indicated in the Request for 

Proposals. Proposals shall be 

submitted in a sealed envelope (faxed 

proposals will not be accepted under 

any circumstances). The envelope 

should be clearly marked on the 

exterior with the applicable solicitation 

name and number. The envelope 

should state the name and address of 

the Proposer and should be include 

all documents as specified in the 

Request for Proposals. Purchasing 

and Contracts Division staff is not 

responsible for the premature opening 

of a Proposal that is not properly 

addressed and identified. 

13.8 In accordance with Florida Statutes, 

Chapter §119.07(1)(a) and except as 

may be provided by other applicable 

state and federal law, the Request for 

Proposals and the responses thereto 

are in the public domain. However, 

Proposers are requested to 

specifically identify in the submitted 

Proposal any financial information 

considered confidential and/or 

proprietary which may be considered 

exempt under Florida Statute 
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§119.07(t). 

13.9 All Proposals received from Proposers 

in response to the Request for 

Proposals will become the property of 

City and will not be returned.  In the 

event of Contract award, all 

documentation produced as part of 

the Contract shall become the 

exclusive property of City. 

13.10 The Proposer preparing a submittal 

in response to this RFP shall bear all 

expenses associated with its 

preparation. The Proposer shall 

prepare a submittal with the 

understanding that no claim for 

reimbursement shall be submitted to 

the City for the expense of proposal 

preparation and/or presentation.  

13.11 Electronic Media Submission:  The 

City may require that machine 

readable information and data, 

including computer assisted drafting 

designs (AutoCAD files) be provided 

by the proposing firm as a part of its 

submittal.  The proposing firm shall 

not be liable for claims or losses 

arising out of, or connected with, 

modification by the City, or anyone 

authorized by the City, decline of 

accuracy or readability of data due to 

storage or obsolescence of equipment 

or software, any use by the City or 

anyone authorized by the City, of such 

data for additions to projects except 

as authorized in writing by the 

proposing firm. 

14. MODIFICATION AND WITHDRAWAL OF 

PROPOSALS 

14.1 Proposals may be modified or 

withdrawn by a duly executed 

document signed by a corporate 

officer or other employee with 

designated signature authority. 

Evidence of such authority must 

accompany the request for withdrawal 

or modification. The request must be 

delivered to the Purchasing Office at 

any time prior to the deadline for 

submitting Proposals.  Withdrawal of 

a Proposal will not prejudice the rights 

of a Proposer to submit a new 

Proposal prior to the Proposal 

opening date and time.  No Proposal 

may be withdrawn or modified after 

the date of proposal opening has 

passed. 

14.2 If, within twenty-four (24) hours after 

Proposals are opened, any Proposer 

files a duly signed, written notice with 

the Purchasing Office, and within five 

(5) calendar days thereafter 

demonstrates to the reasonable 

satisfaction of City, by clear and 

convincing evidence, that there was a 

material and substantial mistake in 

the preparation of its Proposal, or that 

the mistake is clearly evident on the 

face of the Proposal, but the intended 

correct Proposal is not similarly 

evident, Proposer may withdraw its 

Proposal and any bid security will be 

returned.  Thereafter, the Proposer 

will be disqualified from further bidding 

on the subject Contract. 

15. REJECTION OF PROPOSALS 

15.1 To the extent permitted by applicable 

state and federal laws and 

regulations, City reserves the right to 

reject any and all Proposals, to waive 

any and all informalities not involving 

price, time or changes in the work with 

the Successful Proposer, and to 

disregard all nonconforming, non-

responsive, unbalanced or conditional 

Proposals.  Proposals will be 

considered irregular and may be 

rejected if they show serious 

omissions, alterations in form, 

additions not called for, conditions or 

unauthorized alterations, or 

irregularities of any kind. 

15.2 City reserves the right to reject the 

Proposal of any Proposer if City 

believes that it would not be in its best 

interest of to make an award to that 

Proposer, whether because the 

Proposal is not responsive, the 

Proposer is unqualified, of doubtful 

financial ability, or fails to meet any 

other pertinent criteria established by 

City within the scope of the 

solicitation. 

16. QUALIFICATIONS OF PROPOSERS 

16.1 Proposals will be considered from 
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firms normally engaged in providing 

the service requested. The proposing 

Firm must demonstrate adequate 

experience, organization, facilities, 

equipment and personnel to ensure 

prompt and efficient service to the City 

of Tamarac. The City of Tamarac will 

determine whether the evidence of 

ability to perform is satisfactory and 

reserves the right to reject proposals 

where evidence submitted, or 

investigation and evaluation, indicates 

inability of a firm to perform. 

16.2 Each Proposer shall complete the 

Proposer’s Qualifications Statement 

and submit the form with the 

Proposal.  Failure to submit the 

Proposer’s Qualifications Statement 

and the documents required 

thereunder may constitute grounds for 

rejection of the Proposal. 

16.3 As a part of the evaluation process, 

the City may conduct a background 

investigation including a criminal 

record check of Proposer’s officers 

and/or employees, by the Broward 

County Sheriff’s Office. Proposer’s 

submission of a proposal constitutes 

acknowledgement of and consent to 

such investigation. City shall be the 

sole judge in determining Proposer’s 

qualifications. 

16.4 No proposal shall be accepted from, 

nor will any contract be awarded to, 

any person who is in arrears to City 

for any debt or contract, who is a 

defaulter, as surety or otherwise, of 

any obligation to City, or who is 

deemed irresponsible for unreliable by 

City. City will be the sole judge of said 

determination. 

16.5 The City reserves the right, before 

recommending any award, to inspect 

the facilities, equipment and 

organization or to take any other 

action necessary to determine ability 

to perform in accordance with the 

specifications, terms and conditions.   

16.6 Employees of the Proposer shall at 

all times be under its sole direction 

and not an employee or agent of the 

City.  The Proposer shall supply 

competent and physically capable 

employees.  The City may require 

the Proposer to remove an employee 

it deems careless, incompetent, 

insubordinate or otherwise 

objectionable.  Proposer shall be 

responsible to the City for the acts 

and omissions of all employees 

working under its directions. 

17. INSURANCE 

17.1 Proposer agrees to, in the 

performance of work and services 

under this Agreement, comply with 

all federal, state, and local laws and 

regulations now in effect, or 

hereinafter enacted during the term 

of this agreement that are applicable 

to Proposer, its employees, agents, 

or subcontractors, if any, with 

respect to the work and services 

described herein. 

17.2 Proposer shall obtain at Proposer’s 

expense all necessary insurance in 

such form and amount as required 

by this proposal or by the City’s Risk 

Manager before beginning work 

under this Agreement.  Proposer 

shall maintain such insurance in full 

force and effect during the life of this 

Agreement. Proposer shall provide to 

the City’s Risk Manager current 

certificates of all insurance required 

under this section prior to beginning 

any work under this Agreement. 

17.3 Proposer shall indemnify and save 

the City harmless from any damage 

resulting to it for failure of either 

Proposer or any Sub-Proposer to 

obtain or maintain such insurance. 

17.4 The following are required types and 

minimum limits of insurance 

coverage, which the Proposer 

agrees to maintain during the term of 

this contract: 

 

Line of 

Business/ 

Coverage 

Occurrence Aggregate 

Commercial 

General 

Liability 

$1,000,000 $1,000,000 

 
Including: 
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Premises/Operations 
Contractual Liability 
Personal Injury 
Explosion, Collapse, Underground Hazard 
 
Products/Completed Operations 
Broad Form Property Damage 
Cross Liability and Severability of Interest 
Clause 

 

Automobile 

Liability 

$1,000,000 $1,000,000 

Workers’ 

Compensation 

& Employer’s 

Liability 

Statutory 

17.5 The City reserves the right to require 
higher limits depending upon the 
scope of work under this Agreement. 

17.6 Neither Proposer nor any Sub-
Proposer shall commence work 
under this contract until they have 
obtained all insurance required 
under this section and have supplied 
the City with evidence of such 
coverage in the form of an insurance 
certificate and endorsement. The 
Proposer will ensure that all Sub-
Proposers will comply with the above 
guidelines and will maintain the 
necessary coverages throughout the 
term of this Agreement. 

17.7 All insurance carriers shall be rated 
at least A-VII per Best’s Key Rating 
Guide and shall be licensed to do 
business in Florida. Policies shall be 
”Occurrence” form.  Each carrier will 
give the City sixty (60) days notice 
prior to cancellation. 

17.8 The Proposer’s liability insurance 
policies shall be endorsed to add the 
City of Tamarac as an “additional 
insured”. The Proposer’s Workers’ 
Compensation carrier will provide a 
Waiver of Subrogation to the City. 

17.9 The Proposer shall be responsible 
for the payment of all deductibles 
and self-insured retentions. The City 
may require that the Proposer 
purchase a bond to cover the full 
amount of the deductible or self-
insured retention. 

17.10 The Proposer shall provide 
professional services under this 
Agreement, the Proposer must 
provide the City with evidence of 
Professional Liability insurance with, 
at a minimum, a limit of $1,000,000 
per occurrence and in the aggregate. 
“Claims-Made” forms are acceptable 
only for Professional Liability. 

17.11 The Successful Proposer agrees to 
perform the work under the Contract 
as an independent contractor, and 
not as a subcontractor, agent or 
employee of City. 

18. INDEMNIFICATION 

18.1 GENERAL INDEMNIFICATION: 
Consultant shall, in addition to any 
other obligation to indemnify the City 
and to the fullest extent permitted by 
law, protect, defend, indemnify and 
hold harmless the City, their agents, 
elected officials and employees from 
and against all claims, actions, 
liabilities, losses (including economic 
losses), costs arising out of any 
actual or alleged: a). Bodily injury, 
sickness, disease or death, or injury 
to or destruction of tangible property 
including the loss of use resulting 
therefrom, or any other damage or 
loss arising out of or resulting, or 
claimed to have resulted in whole or 
in part from any actual or alleged act 
or omission of the Consultant, any 
sub-Consultant, anyone directly or 
indirectly employed by any of them, 
or anyone for whose acts any of 
them may be liable in the 
performance of the Work; or b). 
violation of law, statute, ordinance, 
governmental administration order, 
rule, regulation, or infringement of 
patent rights by Consultant in the 
performance of the Work; or c). liens, 
claims or actions made by the 
Consultant or any sub-consultant 
under workers compensation acts; 
disability benefit acts, other 
employee benefit acts or any 
statutory bar. Any cost of expenses, 
including attorney's fees, incurred by 
the City to enforce this agreement 
shall be borne by the Consultant. 

18.2 Upon completion of all Services, 
obligations and duties provided for in 
this Agreement, or in the event of 
termination of this Agreement for any 
reason, the terms and conditions of 
this Article shall survive indefinitely. 

18.3 The Consultant shall pay all claims, 

losses, liens, settlements or 

judgments of any nature whatsoever 

in connection with the foregoing 

indemnifications including, but not 

limited to, reasonable attorney's fees 

(including appellate attorney's fees) 

and costs. 
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18.4 City reserves the right to select its 

own legal counsel to conduct any 

defense in any such proceeding and 

all costs and fees associated 

therewith shall be the responsibility of 

Consultant under the indemnification 

agreement.  Nothing contained herein 

is intended nor shall it be construed to 

waive City's rights and immunities 

under the common law or Florida 

Statute 768.28 as amended from time 

to time. 

19. INDEPENDENT CONTRACTOR 

An Agreement resulting from this solicitation 

does not create an employee/employer 

relationship between the Parties. It is the 

intent of the Parties that the Contractor is an 

independent contractor under this Agreement 

and not the City’s employee for any purposes, 

including but not limited to, the application of 

the Fair Labor Standards Act minimum wage 

and overtime payments, Federal Insurance 

Contribution Act, the Social Security Act, the 

Federal Unemployment Tax Act, the 

provisions of the Internal Revenue Code, the 

State Worker's Compensation Act, and the 

State Unemployment Insurance law.  The 

Contractor shall retain sole and absolute 

discretion in the judgment of the manner and 

means of carrying out Contractor’s activities 

and responsibilities hereunder provided, 

further that administrative procedures 

applicable to services rendered under any 

potential Agreement shall be those of 

Contractor, which policies of Contractor shall 

not conflict with City, State, or United States 

policies, rules or regulations relating to the 

use of Contractor’s funds provided for herein.  

The Contractor agrees that it is a separate 

and independent enterprise from the City, that 

it had full opportunity to find other business, 

that it has made its own investment in its 

business, and that it will utilize a high level of 

skill necessary to perform the work. Any 

potential Agreement shall not be construed as 

creating any joint employment relationship 

between the Contractor and the City and the 

City will not be liable for any obligation 

incurred by Contractor, including but not 

limited to unpaid minimum wages and/or 

overtime premiums. 

20. WARRANTIES 

20.1 Successful Proposer warrants to City 

that the consummation of the work 

provided for in the Contract 

documents will not result in the breach 

of any term or provision of, or 

constitute a default under any 

indenture, mortgage, contract, or 

agreement to which Successful 

Proposer is a party. 

20.2 Successful Proposer warrants to City 

that it is not insolvent, it is not in 

bankruptcy proceedings or 

receivership, nor is it engaged in or 

threatened with any litigation, 

arbitration or other legal or 

administrative proceedings or 

investigations of any kind which would 

have an adverse effect on its ability to 

perform its obligations under the 

Contract. 

20.3 Successful Proposer warrants to City 

that it will comply with all applicable 

federal, state and local laws, 

regulations and orders in carrying out 

its obligations under the Contract. 

20.4 All warranties made by Successful 

Proposer together with service 

warranties and guarantees shall run to 

City and the successors and assigns 

of City. 

  

21. COPYRIGHTS OR PATENT RIGHTS  

The Proposer warrants that there has been 
no violation of copyrights or patent rights in 
the preparation of any deliverables as a result 
of this proposal.  The proposer agrees to hold 
the City harmless from all liability, loss or 
expense occasioned by any such violation.  

 

22. NON-DISCRIMINATION AND EQUAL 

OPPORTUNITY EMPLOYMENT 

During the performance of the Contract, the 
Contractor shall not discriminate against any 
employee or applicant for employment because 
of race, color, sex, religion, age, national origin, 
marital status, political affiliation, familial status, 
sexual orientation, or disability if qualified.  The 
Contractor will take affirmative action to ensure 
that employees are treated during employment, 
without regard to their race, color, sex, religion, 
age, national origin, marital status, political 
affiliation, familial status, sexual orientation, or 
disability if qualified.  Such actions must 
include, but not be limited to, the following:  
employment, promotion; demotion or transfer; 
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recruitment or recruitment advertising, layoff 
or termination; rates of pay or other forms of 
compensation; and selection for training, 
including apprenticeship.  The Contractor shall 
agree to post in conspicuous places, available 
to employees and applicants for employment, 
notices to be provided by the contracting 
officer setting forth the provisions of this 
nondiscrimination clause. The Contractor 
further agrees that he/she will ensure that 
Subcontractors, if any, will be made aware of 
and will comply with this nondiscrimination 
clause. 

23. CLARIFICATION  & ADDENDA 

Where there appears to be variances or 
conflicts between the General Terms and 
Conditions and the Special Conditions and/or 
Detailed Specifications outlined in this bid, the 
Special Conditions and/or the Detailed 
Specifications shall prevail. 

The Proposer shall examine all proposal 
documents and shall judge all matters relating 
to the adequacy and accuracy of such 
documents. If, upon review, any material 
errors in specifications are found, the 
Proposer shall contact the Purchasing Office 
immediately. Any inquires, suggestions, 
requests concerning clarification, or requests 
for additional information shall be submitted in 
writing to the Purchasing and Contracts 
Manager.  

The City of Tamarac reserves the right to 
amend this bid prior to the Proposal due date 
indicated by written addenda.  Written 
addenda shall serve as the sole means of 
clarification. The City shall not be responsible 
for oral interpretations given by any City 
employee or its representative.  

****   SPECIAL NOTE -- Addendums 

will only be issued electronically through 

the City’s web-site. Vendors will be notified 

of the availability of new solicitations and 

addendums via e-mail or text message (per 

the vendor’s choice).  It is essential that all 

vendors receiving a bid or proposal either 

download the document from the City’s 

web-site, or register as a plan holder.  All 

bidders / proposers must visit 

http://www.tamarac.org/bids.aspx, and 

select the “NOTIFY ME” icon. This action 

will take the bidder/proposer to the “Notify 

Me” page.  Once on the “Notify Me” page, 

enter the appropriate e-mail address to 

which notifications of solicitations and 

addendums should be sent.  Bidders and 

proposers may also request notification by 

text message at this time.  Upon 

completion of this process, a confirming e-

mail will be sent to the individual who 

registered.  You must click on the link 

provided to confirm registration for 

solicitation documents and addendums. 

Regardless of the means of transmission 

of an Addendum it is the responsibility of 

the bidder or proposer to insure that they 

have received all addendums issued for a 

solicitation prior to submitting a   

response.**** 

24. TAXES 

Successful Proposer shall pay all applicable 

sales, consumer use and other similar taxes 

required by law. 

25. PERFORMANCE  

Failure on the part of the Proposer to comply 
with the conditions, terms, specifications and 
requirements of the bid shall be just cause for 
cancellation of the proposal award. The City 
may, by written notice to the Proposal, 
terminate the contract for failure to perform. 
The date of termination shall be stated in the 
notice. The City shall be the sole judge of 
nonperformance.  

26. TERMINATION FOR CAUSE AND DEFAULT 

In addition to all other remedies available to 
the City, this Agreement shall be subject to 
cancellation by the City for cause, should the 
Successful Proposer neglect or fail to perform 
or observe any of the terms, provisions, 
conditions, or requirements herein contained, 
if such neglect or failure shall continue for a 
period of thirty (30) days after receipt by of 
written notice of such neglect or failure. 

27. TERMINATION FOR CONVENIENCE OF CITY 

This Agreement may be terminated by the City 
for convenience, upon seven (7) days of 
written notice by the City to the Successful 
Proposer for such termination in which event 
the Successful Proposer shall be paid its 
compensation for services performed to 
termination date, including services 
reasonably related to termination. In the event 
that the Successful Proposer abandons this 
Agreement or causes it to be terminated, the 
Successful Proposer shall indemnify the city 
against loss pertaining to this termination.  

28. FUNDING OUT 

This agreement shall remain in full force and 

effect only as long as the expenditures 

provided for in the Agreement have been 

appropriated by the City Commission of the 

City of Tamarac in the annual budget for each 

fiscal year of this Agreement, and is subject to 

termination based on lack of funding. 
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29. RECORDS / AUDITS 

 29.1 The City of Tamarac is a public 
agency subject to Chapter 119, 
Florida Statutes.  The Contractor 
shall comply with Florida’s Public 
Records Law.  Specifically, the 
Contractor shall:  

  29.1.1 Keep and maintain public 
records that ordinarily and 
necessarily would be 
required by the City in order 
to perform the service;   

  29.1.2 Provide the public with 
access to such public 
records on the same terms 
and conditions that the City 
would provide the records 
and at a cost that does not 
exceed that provided in 
chapter 119, Fla. Stat., or 
as otherwise provided by 
law;  

  29.1.3 Ensure that public records 
that are exempt or that are 
confidential and exempt 
from public record 
requirements are not 
disclosed except as 
authorized by law; and   

  29.1.4 Meet all requirements for 
retaining public records and 
transfer to the City, at no 
cost, all public records in 
possession of the 
contractor upon termination 
of the contract and destroy 
any duplicate public 
records that are exempt or 
confidential and exempt. All 
records stored 
electronically must be 
provided to the City in a 
format that is compatible 
with the information 
technology systems of the 
agency.   

 29.2 The failure of Contractor to comply 
with the provisions set forth in this 
Article shall constitute a Default and 
Breach of this Agreement and the 
City shall enforce any available 
contract remedies in force including 
termination of the Agreement.    

 29.3 During the term of the contract, the 

Contractor shall maintain all books, 

reports and records in accordance 

with generally accepted accounting 

practices and standards for records 

directly related to this contract. The 

form of all records and reports shall 

be subject to the approval of the City’s 

Auditor. The Contractor agrees to 

make available to the City’s Auditor, 

during normal business hours and in 

Broward, Dade or Palm Beach 

Counties, all books of account, reports 

and records relating to this contract. 

30. ASSIGNMENT 

30.1 Successful Proposer shall not assign, 

transfer or subject the Contract or its 

rights, title, interests or obligations 

therein without City's prior written 

approval. 

30.2 Violation of the terms of this 

paragraph shall constitute a breach 

of the Contract by Successful 

Proposer and City may, at its 

discretion, cancel the Contract. All 

rights, title, interest and obligations 

of Successful Proposer shall 

thereupon cease and terminate. 

31. EMPLOYEES  

31.1 Employees of the successful 
Proposer shall at all times be under 
its sole direction and not an 
employee or agent of the City.   

 

31.2 Unauthorized Aliens: The 
employment of unauthorized aliens 
by any Contractor is considered a 
violation of Section 274A (e) of the 
Immigration and Nationality Act. If 
the Contractor knowingly employs 
unauthorized aliens, such violation 
shall be cause for unilateral 
cancellation of any contract resulting 
from this RFP.  This applies to any 
sub-contractors used by the 
Contractor as well 

 

32. TAXES 
The City of Tamarac is exempt from all 
Federal, State, and Local taxes.  An 
exemption certificate will be provided where 
applicable upon request. 

33. GOVERNING LAW: 
The laws of the State of Florida shall govern 
this Agreement.  Venue shall be Broward 
County, Florida.  

34. FORM AGREEMENT DOCUMENT 

The City may attach as a part of this 
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solicitation, a Form Agreement document.  
Proposers shall be responsible for complying 
with all of the terms and conditions of the 
Form Agreement document if included 
herein, except where variant or conflicting 
language may be included in any Special 
Conditions contained herein.  Proposers shall 
note any deviation or variance with the Form 
Agreement document at the time of bid 
submission. 

 

35. INFORMATION REQUESTS AFTER DUE 

DATE 

Pursuant to Florida Statute Chapter 119, 
Section 071 (1), sealed bids or proposals 
received by an agency pursuant to invitations 
to bid or requests for proposals are exempt 
from the provisions of subsection (1) and s. 
24(a), Art. I of the State Constitution until 
such time as the agency provides notice of a 
decision or intended decision pursuant to F.S. 
§119.071(1) (b) (2), or within 30 days after 
bid/proposal opening, whichever is earlier. 

 

36. OWNERSHIP OF PRELIMINARY AND FINAL 

RECORDS 

 
All preliminary and final documentation and 
records shall become and remain the sole 
property of the City.  The awarded firm shall 
maintain original documents thereof for its 
records and for its future professional 
endeavors and provide reproducible copies to 
the City.  In the event of termination of the 
agreement the proposing firm shall cease 
work and deliver to the City all documents 
(including reports and all other data and 
material prepared or obtained by the awarded 
firm in connection with the project), including 
all documents bearing the professional seal of 
the firm.  The City shall, upon delivery of the 
aforesaid documents, pay the firm and the firm 
shall accept as full payment for its services 
thereunder, a sum of money equal to the 
percentage of the work done by the firm and 
accepted as satisfactory to the City. 
 

37. BUDGETARY CONSTRAINTS 
 
In the event the City is required to reduce 
contract costs due to budgetary constraints, all 
services specified in this document may be 
subject to a permanent or temporary reduction 
in budget.  In such an event, the total cost for 

the affected service shall be reduced as 
required.  The Contractor shall also be 
provided with a minimum 30-day notice prior 
to any such reduction in budget. 

 

38. CONTINGENT FEES PROHIBITED 

 
The proposing firm must warrant that it has 
not employed or retained a company or 
person, other  than a bona fide employee, 
contractor or subcontractor, working in its 
employ, to solicit or secure a contract with the 
City, and that it has not paid or agreed to pay 
any person, company, corporation, individual 
or firm other than a bona fide employee, 
contractor or sub-consultant, working in its 
employ, any fee, commission, percentage, gift 
or other consideration contingent upon or 
resulting from the award or making of a 
contract with the City. 
 

39. PROHIBITION AGAINST LOBBYING 
 

During the solicitation of any bid or proposal, 
any firm and its agents, officers or employees 
who intend to submit, or who have submitted, 
bids or proposals shall not lobby, either 
individually or collectively, any City 
Commission members, candidates for City 
Commission or any employee of the City. 
Contact should only be made through 
regularly scheduled Commission meetings, or 
meetings scheduled through the Purchasing 
and Contracts Division for purposes of 
obtaining additional or clarifying information. 
Any action, including meals, invitations, gifts 
or gratuities by a submitting firm, its officers, 
agents, or employees shall be within the 
purview of this prohibition and shall result in 
the immediate disqualification of that firm from 
further consideration.  

 
During a formal solicitation process, contact 
with personnel of the City of Tamarac other 
than the Purchasing and Contracts Manager 
or designated representative regarding any 
such solicitation may be grounds for 
elimination from the selection process. 
(Reference: Tamarac Procurement Code 
Section 6-156.) 

 
 

 

  Remainder of Page Intentionally Blank   
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V. STATEMENT OF WORK 

 

A. Background 

The City of Tamarac, Florida (pop. 61,102) is now accepting proposals to Re-write 
the City’s current Land Development Regulations and to update the City’s current 
Comprehensive Plan.  The City’s Land Development Regulations (LDRs) is antiquated and 
outdated with portions not updated since 1975. Several key components of the LDRs such 
as platting, zoning, landscaping and signs, are dispersed throughout the Code of 
Ordinances in multiple Chapters, which makes administration and application of the Code 
difficult. The standards for special exceptions, variances, land use amendments and 
rezoning applications are not fully established in the Code. Definitions are vague and in 
some cases lacking, which leads to discretionary interpretations that are not always 
consistent.   

 The steady rate of development occurring over the last two decades has resulted in 
a City that is almost entirely “built out”. With less than 2% of Tamarac total land area as 
vacant and no opportunities to annex additional undeveloped property, future development 
in the City will primarily occur as redevelopment of existing sites, or as infill development. 
Redevelopment in Tamarac currently relies heavily on the variance process rather than on 
standards prescribed by the LDR.  

 In the nearly four decades since the comprehensive establishment of the Zoning 
Ordinance, much has changed regarding land development; however, the Ordinance has 
remained largely intact. The periodic amendments made to account for changing 
conditions and emerging uses or issues have occurred in a piecemeal manner. This 
approach has affected consistency and clarity within the regulations and has given rise to 
the need for numerous explanatory interpretations.  

 The absence of a more substantial  and comprehensive update to the LDRs have 
also hindered issues ranging from the day-to-day administration of the ordinance to 
advancing the more progressive approaches to development that we are now seeing with 
new applications that are being submitted.  

 This project is also a result of a recently completed Redevelopment Study of the 
major commercial corridors within the City that was initiated in 2012.  The goals of that 
original study were as follows:   

 Position the City of Tamarac’s commercial areas to be more competitive for 
redevelopment opportunities. 

 Identify current and future market demand within the City’s commercial 
areas. 

 Identify the ten-year potential for key uses and activities within the City. 

As a result of this study it was recommended that the City make substantial changes 
to its current Land Development Regulations and update its existing Comprehensive Plan 
to provide the necessary platform to take these goals to fruition.  (A draft copy of the study 

report is attached as Exhibit A. The study has not yet been published in final form).   
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B. Project Objectives and Purpose: 

The purpose of the Project is to rewrite the Land Development Regulations for the City of 
Tamarac, including a new zoning map, as well as providing limited updates to the City’s 
Comprehensive Plan. Tamarac’s goal is to develop a clear and user-friendly Land 
Development Regulations that is consistent with the City’s plans and policies. The new 
Land Development Regulations and limited update to the Comprehensive Plan would 
reflect the changing Tamarac environment since the last comprehensive Zoning Ordinance 
rewrite in 1975 and would address the following objectives. 

 Provide a more predictable set of land use regulations for the community, 
developers, and City Officials by increasing the reliance on provisions in the 
ordinance instead of legislative special approvals. 

 Ensure that the new Land Development Regulations implements the 
recommendations of the City’s adopted Comprehensive Plan and 
Commercial Arterial Redevelopment Study. 

 Ensure that the updated Comprehensive Plan implements the 
recommendations of the City’s adopted Commercial Arterial Redevelopment 
Study.  

 Integrate all zoning ordinances related to land development standards and 
regulations into the new LDRs and ensure consistency with local, state and 
federal laws and regulations. 

 Update standards and application criteria in the new LDRs and provide for 
clear definitions for uses to avoid frequent and extensive interpretations.  

 Incorporate hybrid or composite zoning provisions to address form and 
design, where appropriate  

 Ensure that the new Land Development Regulations will include provisions 
that will help the City achieve high quality infill and redevelopment projects 
that are consistent with the context of existing development in the area. 

 Eliminate outdated, unclear or contradictory language and the need for 
frequent and extensive interpretations. 

 Include mixed use and reduce the multiple business districts within the City 
that will help the City to achieve a high quality infill and redevelopment 
projects. 

 Support sound and responsible economic development, multimodal 
transportation, and a sustainable built and natural environment. 

 Update the Zoning Map. 

C. Scope of Work 

  The following tasks shall be completed by the Consultant to prepare the 
comprehensive re-write of the City of Tamarac Land Development Regulations and the 
update to the City’s Comprehensive Plan. : 
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1. Project Orientation: 

At the outset of the Project, the Consultants shall meet with City staff for a 
project orientation meeting in order to provide an understanding of project 
goals, and the project schedule and timeline, specific issues, City policies, 
interagency interaction, opportunities and/or problems relating to growth and 
development within the City. The Consultant shall be responsible for 
reviewing and understanding the City’s Comprehensive Plan, Commercial 
Arterial Redevelopment Study and other City plans and policies as identified 
by the City, and all relevant and applicable local, state and federal laws. 

2. Public Participation Process:  

The Consultant shall propose a broad-based public participation process that 
specifies how and when the public (including homeowners associations, 
businesses, the development community and other interested parties) will be 
engaged throughout the Project. The Consultant shall specify the methods it 
will use to achieve meaningful public participation in the Project. The 
Consultant shall also provide a public participation timeline that identifies key 
points at which the public will be involved, and how that involvement will 
occur, how and when materials will be available and presented to the public. 
The Consultant shall consider multiple means of obtaining input both during 
and outside of identified meetings.  

3. Issue Identification:  

The Consultant shall describe its approach for gathering broad-based input 
about the existing Land Development Regulations, Zoning Map and 
Comprehensive Plan. City staff, the Planning Board, City Commission and 
Committees, general public and stakeholders, and others should be asked 
for their input concerning the current LDRs requirements, administration 
procedures, deficiencies, suggested changes and implementation 
procedures. The Consultant shall also inquire about the perceived strengths 
and weaknesses of the existing Comprehensive Plan as a guide to 
implementing a new LDRs and zoning map. The Consultant shall prepare a 
draft and final memorandum that summarizes the input gathered during the 
issue identification process. 

4. Land Development Regulations and Zoning Map Analysis: 

The Consultant shall complete a technical analysis and evaluation of 
Tamarac’s current Land Development Regulations which includes the zoning 
code, landscape code, plat regulations, signage code and several other 
chapters within the Code of Ordinances, as well as the City’s zoning map. 
This analysis and evaluation shall be made against the backdrop of issues 
identified in the issue identification process, applicable federal, state and 
local laws, the Consultant’s experience with or knowledge of best practices in 
other communities, and the Consultant’s knowledge of innovative zoning and 
land use practices such as hybrid zoning codes i.e. codes that incorporate 
form-based and conventional land use-based provisions) and form-based 
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codes, including traditional neighborhood development ordinances. 

The technical analysis and evaluation shall assess the strengths and 
weaknesses of the existing Land Development Regulations in terms of 
structure, organization, clarity, ease and use, existing zoning districts and 
district standards, regulations of general applicability, definitions, and zoning 
code procedures. Further, the analysis and evaluation shall include the 
Consultant’s findings regarding how well the current Land Development 
Regulations is integrated with the City’s Comprehensive Plan. 

The Consultant shall provide a summary of consistencies or inconsistencies 
between the current Land Development Regulations and map and the City’s 
Comprehensive Plan and Commercial Arterial Redevelopment Study to 
determine the appropriate regulatory frameworks for implementation. Part of 
this analysis shall include the review of the City’s current Zoning Map to 
identify areas of the City where there are too many zoning districts for a City 
of this size as well as whether there is a mismatch between the zoning 
district designation and the desired land use designation as recommended 
by the Comprehensive Plan 

5. Annotated Outline: 

The Consultant shall identify and discuss new zoning concepts and 
approaches for potential inclusion in the draft Land Development 
Regulations, with special attention given to addressing the project objectives 
and purpose and the results of the issue identification and zoning code 
analysis tasks. Based on this discussion, the Consultant shall prepare an 
annotated outline that includes a chapter by chapter detailed description of 
the proposed new Land Development Regulation, and overview of the 
proposed structure and substance of the new LDRs, a discussion of new 
zoning district options, and a commentary explaining the rationale for the 
recommended approach to drafting the new LDRs.  

The annotated outline shall include examples of how the new LDRs would be 
used to implement the recommendations of the updated Comprehensive 
Plan and the Commercial Arterial Redevelopment Study. The annotated 
outline shall also include recommendations for potential revisions to the 
City’s Zoning Map and Comprehensive Plan. The Consultant shall present 
the annotated outline to City staff, the Planning Board, other City boards and 
commission, and others for review and comment. After obtaining general 
agreement on the contents of the initial draft of the annotated outline, the 
Consultant shall provide the City with a final annotated outlined based on the 
comments received.  

6. Draft Land Development Regulations and Comprehensive Plan: 

The Consultant shall prepare a draft Land Development Regulations and 
Updated Comprehensive Plan that is based on the final annotated outline. 
The draft shall reflect the project objectives and the issue identification and 
Land Development Regulations analysis tasks above. The Consultant shall 
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describe its approach to incorporating the project objectives and purpose into 
the draft. After initial review and comments by the City, Staff and the 
Planning Board, the draft shall be widely distributed for review and comment. 
The Consultant shall propose an approach for soliciting broad-based input 
about the drafts from City boards, commissions and committees; the general 
public, homeowner associations, stakeholders and others. The Consultant in 
consultation with the City shall be responsible for arranging and facilitating all 
public meetings. 

The draft LDRs shall be presented in distinct modules that will permit easy 
review. At the Consultant’s option, these may be grouped into the following 
divisions: (a) definitions; (b) general provisions; (c) zoning district regulations; 
(d) development standards; and (e) administration and enforcement. The 
Consultant may present an alternative approach to presenting the draft for 
review and comment. The draft shall include use of graphic, tables, flow 
charts, matrices and other methods for facilitating easy use and 
understanding of the Code. The draft Updated Comprehensive Plan shall 
only include those updates necessary for the implementation of the 
Commercial Arterial Redevelopment Study. 

The Consultant’s proposal shall include the projected number of 
meetings/presentations/workshops, etc. that will be conducted by Consultant 
in order to gather input and complete reviews and revisions of the draft 
documents. These meetings,/presentations, etc. are anticipated to be part of 
the development of a consensus public hearing draft Land Development 
Regulations and Updated Comprehensive Plan document. 

The Consultant shall describe its approach to conducting the draft Land 
Development Regulations evaluation, testing and revision process. It is 
expected that the draft will have rounds of drafting, circulation, revisions, 
testing, evaluation and recirculation. The Consultant is expected to test the 
draft to identify effectiveness, appropriateness, practical problems, and other 
inadvertent impacts. At this stage in the Land Development Regulations 
rewrite project, it is not expected that the Consultant will prepare a zoning 
map, but Consultant shall provide a working map that shows how the zoning 
districts will be mapped for representative sub-areas of the City consistent 
with the draft Land Development Regulations. 

7. Draft Zoning Map: 

The Consultant shall prepare a draft citywide Zoning Map that applies and 
includes the new zoning districts being proposed as a part of the draft Land 
Development Regulations . The Consultant shall provide a draft citywide map 
that show where the proposed zoning districts are recommended. The City 
will prepare the final electronic version of the draft citywide Zoning Map. 

8. Public Hearing Draft LDRs, Updated Comprehensive Plan and Zoning 

Map: 

After City staff, Planning Board and public consideration and evaluation of 
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the discussion draft LDRs, updated Comprehensive Plan and map, the 
Consultant shall prepare an executive summary explaining the public 
hearing drafts and map and changes from the discussion drafts and map, 
including the rationale for such changes. The executive summary will be 
distributed to the general public prior to the public hearing. This material 
shall be available at least one (1) month in advance of the public hearing.  

9. Attend Public Hearings and Revise LDRs, Comprehensive Plan and 

Map:  

The Consultant shall present the public hearing drafts of the proposed 
LDRS, Updated Comprehensive Plan and map at one or more public 
hearings of the Planning Board, explain its contents, respond to questions 
and revise the LDRs, Comprehensive Plan and map as directed by the 
Planning Board.  The revised LDRs, Updated Comprehensive Plan (post 
Planning Board consensus draft)  and map will serve as the drafts on which 
the City Commission takes final action to adopt them. It is expected that the 
public hearing draft LDRs, Comprehensive Plan and zoning map will have 
more than one round of drafting, circulation, testing, revisions and 
recirculation before they will be introduced to the City Commission for final 
approval. The Consultant shall describe its approach to conducting the 
LDRs, Comprehensive Plan and zoning map revision process. 

10. Land Development Regulations and Updated Comprehensive Plan 

Adoption and Implementation:  

The Consultant shall create and assist City staff with a strategy of 
implementation of the new LDRs and zoning map. The Consultant shall 
provide technical assistance in the form of handout materials (such as 
simplified brochures) and presentations to explain the new LDRs and 
Comprehensive Plan and map and gain the support of the various key 
stakeholders through the adoption phase of the project. The Consultant shall 
provide a final copy of the adopted LDRs, Comprehensive Plan and map in 
hard copy, modified electronic, and web-friendly formats.   

VI. PROPOSAL SELECTION 

The City Manager will appoint an Evaluation and Selection Committee to review Proposals. 
The City reserves the right to select the Proposer who represents the best value, and to 
accept or reject any proposal submitted in response to this solicitation.  The City’s 
Evaluation and Selection Committee will act in what they consider to be the best interest of 
the City and its residents.  

Price shall not be the sole determining factor for selection, as indicated in the following 
section: 

VII. EVALUATION OF PROPOSALS 

A. EVALUATION METHOD AND CRITERIA 

An Evaluation and Selection Committee has been appointed by the City Manager 
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and will be responsible for selecting the most qualified firm and then negotiating a 
contract. The Proposers with the highest-ranked submittals may be asked to make a 
detailed presentation of their product/service to the Evaluation and Selection 
Committee.   

All Proposers are advised that in the event of receipt of an adequate number of 
Proposals which in the opinion of the Evaluation Committee require no clarification 
and/or supplementary information, such Proposals may be evaluated without 
discussion. Hence, proposals should be initially submitted on the most complete 
and favorable terms which Proposers are capable of offering to the City. 

After presentations, firms will be assigned a final score, with the highest-ranked firm 
moving forward to the negotiation phase. Upon successful negotiation, a 
recommendation for award will be considered by the City Commission. No work on 
this project shall proceed without written authorization from the City of Tamarac. 

The City reserves the right to enter into contract negotiations with the selected 
Proposer. If the City and the selected Proposer cannot negotiate a successful 
contract, the City may terminate such negotiations and begin negotiations with the 
next selected Proposer.  No Proposer shall have any rights against the City arising 
from such negotiations.   

The City’s evaluation criteria may include, but shall not be limited to, the following: 

Proposal Evaluation Criteria: 

 

1. Quality of Response 

 
a. Clearly demonstrated understanding of the work to be performed. 

 
b. Completeness and reasonableness of the Proposer's plan/proposal 

for accomplishing the tasks. 
 

c. Level of creativity demonstrated by the Proposer's proposed 
methodologies for meeting the requirements of this proposal. 

  

2. Qualifications and Experience 

The firms overall qualifications and experience related to similar projects and 
their technical competence and resources to carry out the project 
successfully.  As part of the response, Proposer’s shall: 

a. Provide a thorough background and qualifications summary. 

b. Provide a list enumerating the Project Manager and all key personnel to 
be utilized on the project, including a description of their qualifications and 
skills (include same for any sub-consultants on the project). 

c. Describe the firm's understanding and experience in working with, and 
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authoring land development and zoning ordinances, codes and 
regulations, and municipal comprehensive plans, as well as experience 
developing detailed zoning maps.  Specific experience with organizations 
within the State of Florida is preferable. 

d. Include detailed specific examples of previous work related to authoring 
land development and zoning ordinances, codes and regulations, as well 
as developing and/or updating municipal comprehensive plans .  Specific 
examples using agencies within the State of Florida is preferred.  

e. References from three or more  projects of a similar nature are required. 
Include owner’s name, name of project, project contact, and telephone 
number on the enclosed Reference Form herein. Governmental 
experience within the State of Florida is preferred. 

3. Understanding of the Project 

A demonstrated understanding of the project and the work required as well 
as the thoroughness and conciseness of the firm's proposal.  As part of the 
response, Proposer’s shall:  

a. Provide a brief narrative indicating full understanding of the project and 
related work required; 

b. Provide detailed narrative specifically describing  the work plan for the re-
write of the City of Tamarac’s Land Development Regulations, 
development of a new zoning map and the updating of the City’s 
Comprehensive Master Plan., (please address each component described 
in the scope of the project.) Describe key work phases and provide 
detailed descriptions of specific tasks. 

c. Identify key personnel (including sub-consultants) who will be assigned to 
each major task. Include a description of their prior experience with similar 
projects. 

d. Describe anticipated person-hours by staff category applied to each task. 
This will demonstrate how consultant will focus effort within the project; 

 

3. Costs (Price)   
This refers to the proposed contract fee and reimbursement expense budget. 
 (Please note that price is only one factor for consideration of award).  

 
a. The Proposer shall propose a not-to-exceed amount for complete 

execution of this project as detailed in the Specifications or Statement of 
Work herein, as well as reimbursable expenses. 

    
b. If proposing costs which may include alternate programs or services not 

covered in the base bid pricing, the Proposer, when offering such 
alternative services must provide a detailed explanation of additional 
optional services to be offered. 
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4. Schedule    
This refers to the Proposer's proposed performance and delivery schedule.  
The schedule shall be a critical element of this contract. 

 

B. ACCEPTABLITY OF PROPOSALS 
The Offer shall be evaluated solely in accordance with the criteria set forth herein. 
The proposals shall be categorized as follows: 

 
  1. Acceptable ;  
 
  2. Potentially Acceptable; that is reasonably susceptible of being made 

 acceptable; or 
 

5. Unacceptable. 

 

C. AWARD OF AGREEMENT 
 Award shall be made by the City to the responsible proposer whose proposal is 

determined to be the most advantageous to the City, taking into consideration price 
and the evaluation criteria set forth herein below.  The City of Tamarac reserves the 
right to accept the Proposal as a whole, or for any component thereof if it appears to 
be in the best interest of the City. 

 

D. WEIGHTED CRITERIA 

Points will be assigned to each proposal based on the following weighted criteria: 

CRITERIA MAXIMUM POINTS 

1. Compliance with Request for Proposal (Mandatory) N/A 

2. Quality of Response 20 points 

3. Qualifications  & Experience: Proposer/Expertise  25 points 

4. Understanding of the Project 20 points 

5. Costs/(Price) 20 points 

6. Schedule 15 points 

These weighted criteria are provided to assist Proposers in the allocation of their 
time and efforts during the proposal preparation process.  The criteria also guide the 
Evaluation Committee during the short-listing and final ranking of proposers by 
establishing a general framework for those deliberations. 
Once the Proposals are evaluated, a “short-list” may be selected to make 
presentations to the Evaluation and Selection Committee, prior to a 
recommendation for award.   

E. DISCUSSIONS & PRESENTATIONS 

The short-listed Proposers may be requested to make presentations to the 
Committee. The City may require additional information after evaluation of the 
submittals, and Proposers agree to furnish such information upon the City’s request.  
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All Proposers are advised that in the event of receipt of an adequate number of 
proposals, which in the opinion of the Evaluation Committee require no clarification 
and/or supplementary information, such proposals may be evaluated without 
discussion or need for presentations.  Hence, proposals should be initially submitted 
on the most complete and favorable terms which Proposers are capable of offering 
to the City. 
 
The Evaluation Committee may conduct discussions with any Proposer who 
submits an acceptable or potentially acceptable proposal.  Proposers shall be 
accorded fair and equal treatment with respect to any opportunity for discussion and 
revision of proposals.  The Evaluation Committee reserves the right to request the 
Proposer to provide additional information during this process.  
 

F. RIGHT TO REJECT PROPOSALS 

To the extent permitted by applicable state and federal laws and regulations, City 
reserves the right to reject any and all Proposals, to waive any and all informalities not 
involving price, time or changes in the work, and to disregard all nonconforming, non-
responsive, unbalanced or conditional Proposals.  Proposals will be considered 
irregular and may be rejected if they show serious omissions, alterations in form, 
additions not called for, conditions, unauthorized alterations, or irregularities of any 
kind. 

City reserves the right to reject any Proposal if City believes that it would not be in its 
best interest to make an award to a particular Proposer, either because the Proposal 
is not responsive, the Proposer is unqualified, of doubtful financial ability, or fails to 
meet any other pertinent criteria established by City within the scope of this 
solicitation. 

VIII. PROPOSAL COPIES 

Return One (1) Original and six (6)   copies in an envelope marked with your firm’s name and 
“RFP 14-17R, Land Development Regulation Re-Write & Comprehensive Plan Update 
Services”  to the City of Tamarac, Purchasing & Contracts Division, 7525 NW 88

th
 Avenue, 

Tamarac, Florida 33321, attention: Steven Beamsderfer, CPPB, Buyer . Any addenda 
become part of this Request of Proposal and the resulting agreement.  The Proposal Form 
included herein should be signed by an authorized company representative, dated and 
returned with the Proposal. 

No negotiations, decisions or actions shall be initiated or executed by the Proposer as a 
result of any discussions with any City employee.  Only those communications that are 
issued in writing from the Purchasing & Contracts Division may be considered as a duly 
authorized expression.  Also, only communications from Proposers that are signed in and in 
writing will be recognized by the City as duly authorized expressions on behalf of the 
Proposer. 

  

CONTACT WITH PERSONNEL OF THE CITY OF TAMARAC OTHER THAN THE 
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PURCHASING AND CONTRACTS MANAGER OR DESIGNATED REPRESENTATIVE 

REGARDING THEIR REQUEST FOR PROPOSALS MAY BE GROUNDS FOR 

ELIMINATION FROM THE SELECTION PROCESS. 
 
 
 
 

Remainder of Page Intentionally Blank
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PROPOSAL FORM  

 

RFP 14-17R 
 

 LAND DEVELOPMENT REGULATION RE-WRITE & COMPREHENSIVE PLAN 

UPDATE SERVICES 
 
 

PROPOSAL PRICE 
 

1. Re-Writing of Land Development Regulations & Development of New 

Zoning Map: 
 
Not to Exceed Cost for Re-write of Land Development Regulations and development of 
new Zoning Map of                                                      
                                                                                         $_______________________ 

 
Expenses: $_____________________________________________ 

 
Anticipated Number of Total Hours Required to Complete Project: _________ Hrs. 

(Please include a separate delineation of staff hours as an attachment)  
 
 
 

2. Comprehensive Plan Update: 
 
Not to Exceed Cost for Comprehensive Plan Update of $________________________ 
 
Expenses: $_____________________________________________ 
 
Anticipated Number of Total Hours Required to Complete Project: _________ Hrs. 
(Please include a separate delineation of staff hours as an attachment) 
 

  TOTAL NOT TO EXCEED COST FOR 1 & 2:  $________________ 

 

  TOTAL EXPENSES FOR 1 & 2:    $________________ 
 
SUBMITTED BY: 
 
Company Name:             
 
Address:              
 
City:       State:    Zip:    
 
Telephone:    FAX:     Email: ______     
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The City of Tamarac desires to have the ability to use a city credit card for payment. 
Will your firm accept a Visa credit card as payment from the City of Tamarac?  

 □ Yes    □  No 

 

NOTE: To be considered eligible for award, one (1) original copy of this proposal 

form must be submitted with the Proposal. 
 

NO BID INDICATION (IF "NO BID" IS OFFERED): 

 

Please indicate reason(s) why a Proposal is not being submitted at this time.   

 

 

 

 

 
 
 
 
Remainder of Page Intentionally Blank
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COMPANY NAME: (Please Print):          
 
Phone:       Fax:      

 

BEFORE SUBMITTING YOUR PROPOSAL, MAKE SURE YOU... 

 1. Carefully read the Instructions to Proposers and Standard Terms & Conditions. 

Please refer specifically to submittals required in Section 13 of the Standard Terms 
& Conditions.  

 2. Provide a Technical Proposal and Work Plan that addresses consultant’s 

professional qualifications and understanding of the project in accordance 
with section VII.A “Evaluation Method And Criteria”.  

 3 Include a Cost Proposal (See Proposal Form). 

 4 Include your Project Schedule which includes a breakdown of estimated hours to 

be worked by each of your project team members 

 5. Fill out and sign the Non-Collusive Affidavit and have it properly notarized.  

 6. Sign the Certification page. Failure to do so will result in your Bid being 

deemed non-responsive.  

 7. Provide the Proposer’s Qualification Statement and Reference Form. 

 8 Sign the Vendor Drug Free Workplace Form.  

 9 Fill out the List of Sub-consultants or Subcontractors, if applicable. 

 10 Fill out and sign the Certified Resolution. 

 11 Include all necessary Financial Statements requested. 

 12 Include proof of insurance.  

 13 Provide any additional documentation requested within the Proposal Document. 

 14 Submit ONE (1) Original AND the number of copies requested in Section VIII 

“Proposal Copies” herein.  Clearly mark the sealed container with the 

PROPOSAL NUMBER AND PROPOSAL NAME on the outside of the package.  

 

Make sure your Proposal is submitted PRIOR to the deadline.  

Late Proposals will not be accepted. 

 

Failure to provide the requested attachments may result in your proposal  
being deemed non-responsive. 

 

THIS SHOULD BE THE FIRST PAGE OF YOUR PROPOSAL. 
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REFERENCES 

Please list government agencies and/or private firms with whom you have done 
business during the last five years: 

 

Your Company Name   

Address   

City State Zip   

Phone/Fax   

E-mail   

Agency/Firm Name:   

Address   

City State Zip   

Phone/Fax   

Project(s) Completed   

Contact Name   

Agency/Firm Name:   

Address   

City State Zip   

Phone/Fax   

Project(s) Completed   

Contact Name   

Agency/Firm Name: 
  

Address   

City State Zip   

Phone/Fax   

Project(s) Completed   

Contact Name   

Agency/Firm Name: 
  

Address   

City State Zip   

Phone/Fax   

Project(s) Completed   

Contact Name   
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CERTIFICATION 

 
THIS DOCUMENT MUST BE SUBMITTED WITH THE PROPOSAL 

 

We (I), the undersigned, hereby agree to furnish the item(s)/service(s) described in 
the Request for Proposals. We (I) certify that we(I) have read the entire document, 
as may be applicable, including the Scope of Work, Additional Requirements, 
Supplemental Attachments, Instructions to Proposers, Terms and Conditions, and 
any addenda issued. We agree to comply with all of the requirements of the entire 
Request for Proposals.  By signing this certification, proposer certifies that proposer 
has a complete set of documents, including all addenda and drawings as applicable, 
and has become familiar with the requirements for this proposal.  Proposer’s failure 
to familiarize itself with all requirements, conditions, and site conditions of this 
proposer shall not excuse any unsatisfactory performance under any final 
Agreement issued as a result of this proposal process. 

 
Indicate which type of organization below: 
 
INDIVIDUAL   PARTNERSHIP    CORPORATION   OTHER  

 
 
If “Other”, Explain:            
 
 

Authorized Signature  Company Name 
   
   

Typed/Printed Name  Address 
   
   

Telephone   City, State, ZIP 
   
   

Fax  Federal Tax ID Number 
   
   

Email address for above signer (if any)   
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CERTIFIED RESOLUTION 
 
I, _________________________________ (Name), the duly elected Secretary of 
_____________________(Corporate Title), a corporation organized and existing under the laws of the 
State of ___________________________, do hereby certify that the following Resolution was 
unanimously adopted and passed by a quorum of the Board of Directors of the said corporation at a 
meeting held in accordance with law and the by-laws of the said corporation. 
 
"IT IS HEREBY RESOLVED THAT ____________________________________ (Name)”, the duly 
elected _____________________________________________ (Title of Officer) of 
________________________________(Corporate Title) be and is hereby authorized to execute and 

submit a Bid and/or Bid Bond, if such bond is required, to the City of Tamarac and such other 

instruments in writing as may be necessary on behalf of the said corporation; and that the Bid, 
Bid Bond, and other such instruments signed by him/her shall be binding upon the said corporation as 
its own acts and deeds.  The secretary shall certify the names and signatures of those authorized to 
act by the foregoing resolution. 
 
The City of Tamarac shall be fully protected in relying upon such certification of the secretary and shall 
be indemnified and saved harmless from any and all claims, demands, expenses, loss or damage 
resulting from or growing out of honoring, the signature of any person so certified or for refusing to 
honor any signature not so certified. 
 
I further certify that the above resolution is in force and effect and has not been revised, revoked or 
rescinded. 
 
I further certify that the following are the name, titles and official signatures of those persons 
authorized to act by the foregoing resolution. 
 

NAME  TITLE  SIGNATURE 

     

     

     

 
Given under my hand and the Seal of the said corporation this   day of   , 20 . 
 
 
(SEAL) By:____________________________ 
 Secretary 
 
 
 ____________________________ 

 Corporate Title 
 
NOTE: 
 
The above is a suggested form of the type of Corporate Resolution desired.  Such form need not be 
followed explicitly, but the Certified Resolution submitted must clearly show to the satisfaction of the 
City of Tamarac that the person signing the Bid and Bid Bond for the corporation has been properly 
empowered by the corporation to do so in its behalf. 
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PROPOSER'S QUALIFICATION STATEMENT 
 

   
The Proposer, under oath certifies to the truth and correctness of all statements and of all 
answers to questions made hereinafter: 

 

1. If Proposer is a corporation, answer the following: 

Date of Incorporation: ______________ State of Incorporation: ________________ 

2. If Proposer is operating under a fictitious name, submit evidence of compliance with the 
Florida Fictitious Name Statute. 

3. How many years has your organization been in business under its present business name? 
        

 Under what other former names has your organization operated?   

 

  

  

4. List the pertinent experience of the key individuals of your organization (continue on insert 
sheet, if necessary). 

 

 

 

5. State the name of the individual who will serve as the primary contact for the City: 

 

6. State the names and addresses of all businesses and/or individuals who own an interest of 
more than five percent (5%) of the Proposer's business and indicate the percentage owned of 
each such business and/or individual: 

 

 

 

7. Has your company ever declared bankruptcy? Yes   No  

If yes, explain:            

              

 

8. Have you ever received a contract or a purchase order from the City of Tamarac or other 
governmental entity? Yes  No  If yes, explain: (date, service/project, bid title etc.)  
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9. Have you ever received a complaint on a contract or bid awarded to you by any governmental 
entity? Yes  No  If yes, explain:        
           

10. Have you ever been debarred or suspended from doing business with any governmental 
entity?  

 Yes   No  If yes, explain:          

11. Bank References: 

Bank Address Telephone 

   

   

   

  
 
 
 
    Remainder of Page Intentionally Blank 
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NON-COLLUSIVE AFFIDAVIT 
 
State of _________________) 
      )ss. 
County of_________________) 
 
________________________________________________ being first duly sworn, 
deposes and says that: 

1. He/she is the        , (Owner, Partner, 
Officer, Representative or Agent) of        , 
the Proposer that has submitted the attached Proposal; 

2. He/she is fully informed respecting the preparation and contents of the attached 
Proposal and of all pertinent circumstances respecting such Proposal; 

3. Such Proposal is genuine and is not a collusive or sham Proposal; 

4. Neither the said Proposer nor any of its officers, partners, owners, agents, 
representatives, employees or parties in interest, including this affiant, have in any 
way colluded, conspired, connived or agreed, directly or indirectly, with any other 
Proposer, firm, or person to submit a collusive or sham Proposal in connection with 
the Work for which the attached Proposal has been submitted; or to refrain from 
bidding in connection with such Work; or have in any manner, directly or indirectly, 
sought by agreement or collusion, or communication, or conference with any 
Proposer, firm, or person to fix the price or prices in the attached Proposal or of any 
other Proposer, or to fix any overhead, profit, or cost elements of the Proposal price 
or the Proposal price of any other Proposer, or to secure through any collusion, 
conspiracy, connivance, or unlawful agreement any advantage against (Recipient), 
or any person interested in the proposed Work; 

5. The price or prices quoted in the attached Proposal are fair and proper and are not 
tainted by any collusion, conspiracy, connivance, or unlawful agreement on the part 
of the Proposer or any other of its agents, representatives, owners, employees or 
parties in interest, including this affiant. 

 
Signed, sealed and delivered in the presence of: 
 
 By  

Witness 
   

Witness  Printed Name 
   

  Title 
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ACKNOWLEDGMENT 

 

NON-COLLUSIVE AFFIDAVIT 

 
State of Florida 
County of _____________ 

On this the ____ day of __________, 20  , before me, the undersigned Notary Public 
of the State of Florida, personally appeared 

___________________________________________________ and 
(Name(s) of individual(s) who appeared before notary) 
 
whose name(s) is/are Subscribed to within the instrument, and he/she/they 
acknowledge that he/she/they executed it. 
 
WITNESS my hand 
and official seal. 
 ________________________________ 
 NOTARY PUBLIC, STATE OF FLORIDA 
NOTARY PUBLIC 

SEAL OF OFFICE: _______________________________ 
 (Name of Notary Public: Print, 
 Stamp, or Type as Commissioned) 

 
  Personally known to me, or 
  Produced identification: 

 ______________________________ 
 (Type of Identification Produced) 

  DID take an oath, or  DID NOT take an oath 
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VENDOR DRUG-FREE WORKPLACE 

Preference may be given to vendors submitting a certification with their bid/proposal 
certifying they have a drug-free workplace in accordance with Section 287.087, 
Florida Statutes. This requirement affects all public entities of the State and 
becomes effective January 1, 1991. The special condition is as follows: 

 

IDENTICAL TIE PROPOSALS - Preference may be given to businesses with drug-
free workplace programs. Whenever two or more proposals that are equal with 
respect to price, quality, and service are received by the State or by any political 
subdivision for the procurement of commodities or contractual services, a bid 
received from a business that certifies that it has implemented a drug-free workplace 
program shall be given preference in the award process. Established procedures for 
processing tie proposals will be followed if none of the tied vendors have a drug-free 
workplace program. In order to have a drug-free workplace program, a business 
shall: 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance is prohibited in the 
workplace and specifying the actions that will be taken against employees for 
violations of such prohibition. 

2. Inform employees about the dangers of drug abuse in the workplace, the business’s 
policy of maintaining a drug-free workplace, any available drug counseling, 
rehabilitation, and employee assistance programs, and the penalties that may be 
imposed upon employees for drug abuse violations. 

3. Give each employee engaged in providing the commodities or contractual services 
that are under bid a copy of the statement specified in subsection (1). 

4. In the statement specified in subsection (1), notify the employees that, as a 
condition of working on the commodities or contractual services that are under bid, 
the employee will abide by the terms of the statement and will notify the employer of 
any conviction of, or plea of guilty or nolo contendere to, any violation of chapter 
893 or of any controlled substance law of the United States or any state, for a 
violation occurring in the workplace no later that five (5) days after each conviction. 

5. Impose a section on, or require the satisfactory participation in a drug abuse 
assistance or rehabilitation program if such is available in the employee's 
community, by any employee who is so convicted. 

6. Make a good faith effort to continue to maintain a drug-free workplace through 
implementation of this section. As the person authorized to sign the statement, I 
certify that this form complies fully with the above requirements. 

               
Authorized Signature      Company Name  
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SAMPLE FORM AGREEMENT 

BETWEEN THE CITY OF TAMARAC 

AND 

      

THIS AGREEMENT is made and entered into this   day of    , 

20 , by and between the City of Tamarac, a municipal corporation with principal 

offices located at 7525 N.W. 88th Ave., Tamarac, FL 33321 (the “City”) and      , 

a       corporation with principal offices located at       (the “Consultant”) to 

provide for  Land Development Regulation Re-Write & Comprehensive Plan Update 

Services. 

Now therefore, in consideration of the mutual covenants hereinafter set forth, the 
City and Consultant agree as follows: 

1) The Contract Documents 

The contract documents shall consist of this Agreement, ____Document No 14-17R 
titled “Land Development Regulation Re-Write & Comprehensive Plan Update Services ” 
including all conditions therein, (including any General Terms and Conditions, 
Supplementary Conditions, Statement of Work or any other provisions contained within the 
document), any and all addenda, Proposal executed and submitted by the Consultant, 
specifications, bond(s), (if applicable), and insurance certificate(s), the City Resolution 
awarding the project, and all modifications issued after execution of this Agreement. These 
documents form the Agreement, and all are as fully a part of the Agreement as if attached 
to this Agreement or repeated therein. In the event of a conflict between this document and 
any other contract documents, this Agreement shall prevail. 

2) The Work 

2.1. The Consultant shall perform all work for the City required by the contract 
documents as set forth below: 

2.1.1 Consultant shall furnish all labor, materials, and equipment necessary 
to provide for Land Development Regulation Re-Write & 
Comprehensive Plan Update Services for the City’s Community 
Development Department 

2.1.2 Consultant shall. . . 

2.1.3 Consultant shall comply with any and all Federal, State, and local 
laws and regulations now in effect, or hereinafter enacted during the 
term of this Agreement, which are applicable to the Consultant, its 
employees, agents or sub-consultants, if any, with respect to the work 
and services described herein.  

2.1.4 Standard of Care:  Consultant shall exercise the same degree of care, 



 
 
City of Tamarac                                                                                                       Purchasing and Contracts Division 

37 

skill, and diligence in the performance of the Services as is ordinarily 
provided by a professional under similar circumstances and Consultant 
shall, at no additional cost to the City, re-perform services which fail to 
satisfy the foregoing standard of care. 

3) Insurance 

3.1. Consultant shall obtain at Consultant’s expense all necessary insurance in 
such form and amount as specified in the original bid or proposal document 
or as required by the City’s Risk and Safety Manager before beginning work 
under this Agreement including, but not limited to, Workers' Compensation, 
Commercial General Liability, and all other insurance as required by the City, 
including Professional Liability when appropriate. Consultant shall maintain 
such insurance in full force and effect during the life of this Agreement.  
Consultant shall provide to the City’s Risk and Safety Manager certificates of 
all insurances required under this section prior to beginning any work under 
this Agreement. The Consultant will ensure that all subcontractors comply 
with the above guidelines and will retain all necessary insurance in force 
throughout the term of this agreement. 

3.2. Consultant shall indemnify and hold the City harmless for any damages 
resulting from failure of the Consultant to take out and maintain such 
insurance.  Consultant’s Liability Insurance policies shall be endorsed to add 
the City as an additional insured.  Consultant shall be responsible for 
payment of all deductibles and self-insurance retentions on Consultant’s 
Liability Insurance policies. 

4) Schedule 

The work to be performed under this Agreement shall be commenced after City 
execution of this Agreement. The work shall be completed no later than      , 20     . 

5) Contract Sum 

The Contract Sum for the above work is       Dollars and       cents (     ). 

6) Payments 
 The City shall pay in full the Contract Sum to the Consultant upon completion of the 
work listed in Paragraph 2 of this Agreement unless the parties agree otherwise.  The City 
shall pay the Consultant for work performed subject to the specifications of the job and 
subject to any additions and deductions by subsequent change order provided in the 
contract documents. All payments shall be governed by the Local Government Prompt 
Payment Act, F.S., Part VII, Chapter 218. 

7) Indemnification 

7.1. GENERAL INDEMNIFICATION: Consultant shall, in addition to any other 
obligation to indemnify the City and to the fullest extent permitted by law, 
protect, defend, indemnify and hold harmless the City, their agents, elected 
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officials and employees from and against all claims, actions, liabilities, losses 
(including economic losses), costs arising out of any actual or alleged: a). 
Bodily injury, sickness, disease or death, or injury to or destruction of tangible 
property including the loss of use resulting therefrom, or any other damage 
or loss arising out of or resulting, or claimed to have resulted in whole or in 
part from any actual or alleged act or omission of the Consultant, any sub-
Consultant, anyone directly or indirectly employed by any of them, or anyone 
for whose acts any of them may be liable in the performance of the Work; or 
b). violation of law, statute, ordinance, governmental administration order, 
rule, regulation, or infringement of patent rights by Consultant in the 
performance of the Work; or c). liens, claims or actions made by the 
Consultant or any sub-consultant under workers compensation acts; 
disability benefit acts, other employee benefit acts or any statutory bar. Any 
cost of expenses, including attorney's fees, incurred by the City to enforce 
this agreement shall be borne by the Consultant. 

7.2. Upon completion of all Services, obligations and duties provided for in this 
Agreement, or in the event of termination of this Agreement for any reason, 
the terms and conditions of this Article shall survive indefinitely. 

7.3. The Consultant shall pay all claims, losses, liens, settlements or judgments of 
any nature whatsoever in connection with the foregoing indemnifications 
including, but not limited to, reasonable attorney's fees (including appellate 
attorney's fees) and costs. 

7.4. The City and Consultant recognize that various provisions of this Agreement, 
including but not limited to this Section, provide for indemnification by the 
Consultant and requires a specific consideration be given there for.  The 
Parties therefore agree that the sum of Ten Dollars and 00/100 ($10.00), 
receipt of which is hereby acknowledged, is the specific consideration for such 
indemnities, and the providing of such indemnities is deemed to be part of the 
specifications with respect to the services to be provided by Consultant.  
Furthermore, the City and Consultant understand and agree that the 
covenants and representations relating to this indemnification provision shall 
serve the term of this Agreement and continue in full force and effect as to the 
City’s and the Consultant’s responsibility to indemnify. 

7.5 City reserves the right to select its own legal counsel to conduct any defense in 
any such proceeding and all costs and fees associated therewith shall be the 
responsibility of Consultant under the indemnification agreement.  Nothing 
contained herein is intended nor shall it be construed to waive City's rights and 
immunities under the common law or Florida Statute 768.28 as amended from 
time to time. 

8) Non-Discrimination & Equal Opportunity Employment 

During the performance of the Contract, the Consultant shall not discriminate 
against any employee or applicant for employment because of race, color, sex, religion, 
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age, national origin, marital status, political affiliation, familial status, sexual orientation, or 
disability if qualified.  The Consultant will take affirmative action to ensure that employees 
are treated during employment, without regard to their race, color, sex, religion, age, 
national origin, marital status, political affiliation, familial status, sexual orientation, or 
disability if qualified.  Such actions must include, but not be limited to, the following:  
employment, promotion; demotion or transfer; recruitment or recruitment advertising, layoff 
or termination; rates of pay or other forms of compensation; and selection for training, 
including apprenticeship.  The Consultant shall agree to post in conspicuous places, 
available to employees and applicants for employment, notices to be provided by the 
contracting officer setting forth the provisions of this nondiscrimination clause. The 
Consultant further agrees that he/she will ensure that Sub-consultants, if any, will be made 
aware of and will comply with this nondiscrimination clause. 

9) Independent Contractor 
This Agreement does not create an employee/employer relationship between the 

Parties. It is the intent of the Parties that the Consultant is an independent contractor under 
this Agreement and not the City’s employee for any purposes, including but not limited to, 
the application of the Fair Labor Standards Act minimum wage and overtime payments, 
Federal Insurance Contribution Act, the Social Security Act, the Federal Unemployment 
Tax Act, the provisions of the Internal Revenue Code, the State Worker's Compensation 
Act, and the State Unemployment Insurance law. The Consultant shall retain sole and 
absolute discretion in the judgment of the manner and means of carrying out Consultant’s 
activities and responsibilities hereunder provided, further that administrative procedures 
applicable to services rendered under this Agreement shall be those of Consultant, which 
policies of Consultant shall not conflict with City, State, or United States policies, rules or 
regulations relating to the use of Consultant’s funds provided for herein.  The Consultant 
agrees that it is a separate and independent enterprise from the City, that it had full 
opportunity to find other business, that it has made its own investment in its business, and 
that it will utilize a high level of skill necessary to perform the work.  This Agreement shall 
not be construed as creating any joint employment relationship between the Consultant 
and the City and the City will not be liable for any obligation incurred by Consultant, 
including but not limited to unpaid minimum wages and/or overtime premiums. 

10) Assignment and Subcontracting 

Consultant shall not transfer or assign the performance required by this Agreement 
without the prior consent of the City. This Agreement, or any portion thereof, shall not be 
subcontracted without the prior written consent of the city. 

11) Notice 

Whenever either party desires or is required under this Agreement to give notice to 
any other party, it must be given by written notice either delivered in person, sent by U.S. 
Certified Mail, U.S. Express Mail, air or ground courier services, or by messenger service, as 
follows: 

CITY 
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City Manager 
City of Tamarac 
7525 N.W. 88th Avenue 
Tamarac, FL  33321 

 
With a copy to City Attorney at the following address: 

 
Goren, Cherof, Doody & Ezrol, P.A.  
3099 East Commercial Blvd., Suite 200  
Fort Lauderdale, FL 33308 

CONSULTANT 

      
      
      
      

12) Termination  

12.1 Termination for Convenience: This Agreement may be terminated by the 
City for convenience, upon seven (7) days of written notice by the City to the 
Consultant for such termination in which event the Consultant shall be paid 
its compensation for services performed to termination date, including 
services reasonably related to termination. In the event that the Consultant 
abandons this Agreement or causes it to be terminated, Consultant shall 
indemnify the city against loss pertaining to this termination.  

12.2 Default by Consultant: In addition to all other remedies available to the City, 
this Agreement shall be subject to cancellation by the City for cause, should 
the Consultant neglect or fail to perform or observe any of the terms, 
provisions, conditions, or requirements herein contained, if such neglect or 
failure shall continue for a period of thirty (30) days after receipt by 
Consultant of written notice of such neglect or failure. 

13) Public Records 

13.1 The City of Tamarac is a public agency subject to Chapter 119, Florida 
Statutes.  The Contractor shall comply with Florida’s Public Records Law.  
Specifically, the Contractor shall:  

 13.1.1 Keep and maintain public records that ordinarily and necessarily 
would be required by the City in order to perform the service;   

13.1.2 Provide the public with access to such public records on the same 
terms and conditions that the City would provide the records and at a 
cost that does not exceed that provided in chapter 119, Fla. Stat., or 
as otherwise provided by law;  
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13.1.3 Ensure that public records that are exempt or that are confidential and 
exempt from public record requirements are not disclosed except as 
authorized by law; and   

13.1.4 Meet all requirements for retaining public records and transfer to the 
City, at no cost, all public records in possession of the contractor upon 
termination of the contract and destroy any duplicate public records 
that are exempt or confidential and exempt. All records stored 
electronically must be provided to the City in a format that is 
compatible with the information technology systems of the agency.   

 13.2 The failure of Contractor to comply with the provisions set forth in this Article 
shall constitute a Default and Breach of this Agreement and the City shall 
enforce the Default in accordance with the provisions set forth in Article 12 
“Termination” herein.   

14) Uncontrollable Forces 

14.1 Neither the City nor Consultant shall be considered to be in default of this 
Agreement if delays in or failure of performance shall be due to Uncontrollable 
Forces, the effect of which, by the exercise of reasonable diligence, the non-
performing party could not avoid. The term "Uncontrollable Forces" shall mean 
any event which results in the prevention or delay of performance by a party of 
its obligations under this Agreement and which is beyond the reasonable 
control of the nonperforming party. It includes, but is not limited to fire, flood, 
earthquakes, storms, lightning, epidemic, war, riot, civil disturbance, sabotage, 
and governmental actions. 

14.2 Neither party shall, however, be excused from performance if nonperformance 
is due to forces, which are preventable, removable, or remediable, and which 
the nonperforming party could have, with the exercise of reasonable diligence, 
prevented, removed, or remedied with reasonable dispatch. The 
nonperforming party shall, within a reasonable time of being prevented or 
delayed from performance by an uncontrollable force, give written notice to the 
other party describing the circumstances and uncontrollable forces preventing 
continued performance of the obligations of this Agreement. 

15) Nondisclosure of Proprietary Information 

Consultant shall consider all information provided by City and all reports, studies, 
calculations, and other documentation resulting from the Consultant's performance of the 
Services to be proprietary unless such information is available from public sources. 
Consultant shall not publish or disclose proprietary information for any purpose other than the 
performance of the services without the prior written authorization of City or in response to 
legal process. 

16) Agreement Subject to Funding 

This agreement shall remain in full force and effect only as long as the expenditures 
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provided for in the Agreement have been appropriated by the City Commission of the City 
of Tamarac in the annual budget for each fiscal year of this Agreement, and is subject to 
termination based on lack of funding. 

17) Venue 

This Agreement shall be governed by the laws of the State of Florida as now and 
hereafter in force.  The venue for actions arising out of this agreement is fixed in Broward 
County, Florida. 

18) Signatory Authority 

The Consultant shall provide the City with copies of requisite documentation 
evidencing that the signatory for Consultant has the authority to enter into this 
Agreement. 

19) Severability; Waiver of Provisions 

Any provision in this Agreement that is prohibited or unenforceable in any 
jurisdiction shall, as to such jurisdiction, be ineffective to the extent of such 
prohibition or unenforceability without invalidating the remaining provisions hereof or 
affecting the validity or enforceability of such provisions in any other jurisdiction. The 
non-enforcement of any provision by either party shall not constitute a waiver of that 
provision nor shall it affect the enforceability of that provision or of the remainder of 
this Agreement. 

20) Merger; Amendment 

This Agreement constitutes the entire Agreement between the Consultant and the 
City, and negotiations and oral understandings between the parties are merged 
herein.  This Agreement can be supplemented and/or amended only by a written 
document executed by both the Consultant and the City. 

21) No Construction Against Drafting Party 

Each party to this Agreement expressly recognizes that this Agreement results from 
the negotiation process in which each party was represented by counsel and contributed to 
the drafting of this Agreement.  Given this fact, no legal or other presumptions against the 
party drafting this Agreement concerning its construction, interpretation or otherwise accrue 
to the benefit of any party to the Agreement, and each party expressly waives the right to 
assert such a presumption in any proceedings or disputes connected with, arising out of, or 
involving this Agreement. 

 

22)   Contingent Fees 

 
The Consultant warrants that it has not employed or retained any company or 

person, other than a bona fide employee working solely for the Consultant to solicit or 
secure this Agreement and that it has not paid or agreed to pay any person, company, 
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corporation, individual or firm, other than a bona fide employee working solely for the 
Consultant, any fee, commission, percentage, gift or any other consideration contingent 
upon or resulting from the award or making of this Agreement. 

23)  Truth-In-Negotiation Certificate 

23.1 Execution of this Agreement by the Consultant shall act as the execution of a 
truth-in-negotiation certificate certifying that the wage rates and costs used to 
determine the compensation provided for in this Agreement are accurate, 
complete and current as of the date of the Agreement and no higher than 
those charged the Consultant’s most favored customer for the same or 
substantially similar service. 

23.2 The said rates and cost shall be adjusted to exclude any significant sums 
should the City determine that the rates and costs were increased due to 
inaccurate, incomplete or non-current wage rates or due to inaccurate 
representations of fees paid to outside consultants. The City shall exercise its 
rights under this "Certificate" within one (1) year following payment. 

24) Ownership of Documents 

 Consultant shall be required to work in harmony with other consultants relative to 
providing information requested in a timely manner and in the specified form. Any and all 
work products, documents, records, disks, original drawings, specifications or other 
information developed as a result of this Agreement shall become the property of the City 
upon completion for its use and distribution as may be deemed appropriate by the City.  
Except as specifically authorized by the City in writing, information and other data 
developed or acquired by or furnished to Consultant in the performance of this Agreement 
shall be used only in connection with the services provided the City.   

  
 

 

   Remainder of Page Intentionally Blank 
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IN WITNESS WHEREOF, the parties have made and executed this Agreement on the 
respective dates under each signature. CITY OF TAMARAC, signing by and through its 
Mayor and City Manager, and CONSULTANT, signing by and through its      , duly 
authorized to execute same. 

 
 CITY OF TAMARAC 
  
  

 Harry Dressler, Mayor 
  
  

 Date 
  
  

ATTEST: Michael C. Cernech, City Manager 
  
   

Patricia A. Teufel, CMC Date: 
City Clerk  
 
  Approved as to form and legal sufficiency: 

Date   
  

 City Attorney 
  

        CONSULTANT 
 

 
ATTEST:       

 Company Name 
  
   

(Corporate Secretary) Signature of President/Owner 
  
  
        

Type/Print Name of Corporate Secy. Type/Print Name of President/Owner  
  
  

(CORPORATE SEAL) Date 
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CORPORATE ACKNOWLEDGEMENT 
 
 

STATE OF      : 
     :SS   
COUNTY OF    : 
 
 
I HEREBY CERTIFY that on this day, before me, an Officer duly authorized in the State 

aforesaid and in the County aforesaid to take acknowledgments, personally appeared 

       , of        ,  

a      Corporation, to me known to be the person(s) described in and 

who executed the foregoing instrument and acknowledged before me that he/she executed 

the same.   

 
WITNESS my hand and official seal this   day of   , 20 . 
 
 

 

Signature of Notary Public 
State of Florida at Large 

 
 

Print, Type or Stamp  
Name of Notary Public 

 
  Personally known to me or 
  Produced Identification  

 
 

Type of I.D. Produced 
 

 DID take an oath, or  
 DID NOT take an 

oath. 
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     EXHIBIT A 
 
City of Tamarac Commercial Redevelopment Study Market Assessment (DRAFT) 
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2 1 3

2 1 3

3 2 1

2 1 3

2 1 3

2 1 3

Total: 13 7* 16

*Lowest total indicates highest ranked firm.

Chief Building Official

City Engineer, Asst. Dir. Of Public Services

Director of Community Development

Planning and Zoning Manager

Land Development Regulation Re-write and Comprehensive Plan Update Service 

RFP 14-17R--Evaluation Committee Final Rankings

   Calvin, Giordano  & 

Associates

Code Compliance Manager

Associate Planner

  The Mellegren 

Planning Group
Clarion AssociatesEvaluator
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Title - E911 Update 
 

E911 Update - Assistant Operations Chief Percy Sayles 



  
 
 
 

Title - Pension Discussion 
 

Pension Discussion - Human Resources Director Maria Swanson and Financial Services 
Director Mark Mason 




